
ABSENT REPORT01/02/2020

CODE NAME DEPARTMENT DESIGNATION SHIFTS.No F/H NAME

DATE  : 

Page No # 1R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

A0021 DEEPAK KUMAR KUMAR LAL DAS SR ACCOUNTANT GEN. SHIFT 1 ACCOUNTS

A1393 KANHAIYA LAL SARAJU PRASAD SECURITY GUARD GEN. SHIFT 2 ADMIN

A1394 PRAHLAD RAMLAL SECURITY GUARD GEN. SHIFT 3 ADMIN

A1566 ANKUR KHARI BHARAT KHARI DRIVER GEN. SHIFT 4 ADMIN

A1637 SANTOSH KUMAR JHA RAM NARYAN JHA SR. CHECKER GEN. SHIFT 5 STORE

A1211 JAIVEER BAKSHI JAGMOHAN SINGH BAKSHI CSR MANAGER GEN. SHIFT 6 CORPORATE SOCIAL RESPONSBILITY

A1622 DISHA JAIN NAVIN JAIN ASSIT. MERCHANDISER CUM DESIGNERGEN. SHIFT 7 DESIGNING

A1597 WAZID ALI MANAGER MIYAN M/MECHANIC GEN. SHIFT 8 MAINTANANCE

A1237 SHIV SHANKAR ARJUN LAL TAILOR GEN. SHIFT 9 PRODUCTION

A1444 GEETA HARIKESH TAILOR GEN. SHIFT 10 PRODUCTION

A1505 SHANKAR KUMAR CHAUDHARY ABDHESH CHAUDHARY HELPER GEN. SHIFT 11 PRODUCTION

A1577 GYAN CHANDRA ALOPINATH TAILOR GEN. SHIFT 12 PRODUCTION

A1583 AJAY KUMAR DUKHI TAILOR GEN. SHIFT 13 PRODUCTION

A0990 KAMAL KUMAR BRAJ MOHAN SHARMA HELPER GEN. SHIFT 14 STORE
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Late Arrival Report
CODE NAME DEPARTMENT DESIGNATION

Sl.
No

FATHER/
HUSBAND NAME

DATE : 01/02/2020

Page No # 1

LATE
IN

SHIFT
IN TM

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

IN
TIME

A0631 PINKI DEVI RANJEET SINGH TAILOR 09:33 00:0309:301 PRODUCTION
A0656 PRAMOD KUMAR SHUKLA SHYAM LAL SHUKLA Q.A.INCHARGE 09:34 00:0409:302 PRODUCTION
A0659 SUBHASH YADAV NARESH KUMAR MIS EXECUTIVE 09:45 00:1509:303 PRODUCTION
A1336 SUNIL ANANDI TAILOR 09:35 00:0509:304 PRODUCTION
A1386 MD SHAMSUDDIN MD MOHI UDDIN TAILOR 09:31 00:0109:305 PRODUCTION
A1392 SHASHI PRBHA TIVARI ASHISH KUMAR TIVARI TAILOR 09:34 00:0409:306 PRODUCTION
A1559 DHARMENDRA KUMAR SHESHNATH PRASAD PRESS MAN 09:33 00:0309:307 PRODUCTION
A1600 NAR SINGH LAL DEV NANRAYAN RECORD KEEPER 09:49 00:1909:308 PRODUCTION
A1607 SUBHASH GIRI RADHEY SHYAM GIRI SUPERVISOR 09:31 00:0109:309 PRODUCTION
A1612 ARUN KUMAR JHA SHIVACHANDER JHA MEASUREMENT-CHECKER 09:34 00:0409:3010 PRODUCTION
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EARLY GOING REPORT

CODE NAME DESIGNATIONS.No
FATHER/
HUSBAND NAME

DATE : 02/01/2020

Page No # 1

Shift
End TM

Out
Time

Early
Time

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

DEPARTMENT

A0259 CHANDAN KUMAR ACCOUNTANT 04:0113:5918:001 SATAYA NARAYAN SINGH ACCOUNTS
VMB03271 MANJU T/C 04:0613:5418:002 OMPRAKASH FINISHING
A0645 AVADH KISHOR MEASUREMENT-CHECKER 04:5913:0118:003 ARJUN PRASAD STITCHING 6
A1054 CHUNNOOLAL TAILOR 04:5113:0918:004 RAM GOPAL STITCHING 6
A0790 SUNNY KUMAR JR. OPERATOR 00:2617:5614:005 DILIP SINGH PRINTING-VASTRAJET
A1167 RANJAN KUMAR SINGH TAILOR 05:0013:0018:006 LALAN SINGH PRODUCTION
A0395 SUNIL KUMAR JR. OPERATOR 00:2317:5214:007 JAIVEER SINGH REACTIVE PRINTING
BVH000076 SHEEKHA HELPER 04:1413:4618:008 VINOD KUMAR STICHING 1
A0030 DHANANJAY KUMAR YADAV STORE EXECUTIVE 01:4616:1418:009 BAIJNATH YADAV STORE
A0050 DHARVENDRA  UPADHYAY PRINTING CO-ORDINATOR 01:1018:0714:0010 RAM NIVASH SHRAMA SUB. PRINTING
BVQ000047 ANJESH KUMAR SRIVASTAV CHECKER 04:3413:2618:0011 SURENDRA PRASAD NEW FINISHING
BAK-232 MRITYUNJAYA RE-CUTTER 05:0212:5818:0012 ONKARNATH CUTTING
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Mispunch Report

CODE NAME DEPARTMENT DESIGNATIONS.No

DATE : 03/01/2020

Page No # 1

SHIFTFATHER/
HUSBAND NAME

IN
TIME

OUT
TIME

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

75001541 KAMARUZZAMA SALIM UDDIN LINE SUPERVISOR __:__09:30 G1 SAMPLING

A0156 RAJESH KUMAR SINGH DIILIP SINGH PRINTING CO-ORDINATOR __:__10:12 G2 PRINTING VASTRAJET

A0887 RAJ KUMAR BIRJLAL STORE EXECUTIVE __:__19:17 G3 STORE

A1150 MONIPRIYA GUPTA ANIL GUPTA DESIGNER __:__09:52 G4 HAND EMB.SAMPLING

A1323 MANISH YADAV JAIPAL YADAV FIELD BOY __:__10:21 G5 ADMIN
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Daily In & Out Report

CODE NAME DEPARTMENT DESIGNATIONS.No
FATHER/
HUSBAND NAME

DATE : 01/02/2020

Page No # 1

IN
TIME

OUT
TIME

STA-
TUS

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

A0570 AJIM ANSARI MOSAHEB ANSARI TAILOR 19:5609:23 PP1 PRODUCTION

A0576 BHOLI THAKUR VIRENDRA THAKUR TAILOR 19:5609:23 PP2 PRODUCTION

A0631 PINKI DEVI RANJEET SINGH TAILOR 19:5509:33 PP3 PRODUCTION

A0656 PRAMOD KUMAR SHUKLA SHYAM LAL SHUKLA Q.A.INCHARGE 19:5909:34 PP4 PRODUCTION

A0659 SUBHASH YADAV NARESH KUMAR MIS EXECUTIVE 18:1509:45 PP5 PRODUCTION

A0691 SALIM MOHAMMAD AZIZ LINE SUPERVISOR 17:3909:29 PP6 PRODUCTION

A0769 SACHITANAND KUMAR HARINANDAN BHAGAT TAILOR 19:5609:23 PP7 PRODUCTION

A0803 UMMED SINGH INDRA SINGH TAILOR 19:5609:20 PP8 PRODUCTION

A0848 PINTU KUMAR SURENDRA PRASAD GUPTA TAILOR 19:5709:27 PP9 PRODUCTION

A1158 MAHESH KUMAR RAJENDRA KUMAR TAILOR 20:0109:30 PP10 PRODUCTION

A1302 SEEMA SINGH KAMLESH KUMAR TAILOR 19:5509:30 PP11 PRODUCTION

A1331 MD NIYAJ UDDIN ABDUL JABBAR TAILOR 19:5709:27 PP12 PRODUCTION

A1336 SUNIL ANANDI TAILOR 19:5509:35 PP13 PRODUCTION

A1349 VIVEK KUMAR SINGH RAMESH KUMAR SINGH PRODUCTION INCHARGE 23:0009:30 PP14 PRODUCTION

A1386 MD SHAMSUDDIN MD MOHI UDDIN TAILOR 19:5709:31 PP15 PRODUCTION

A1392 SHASHI PRBHA TIVARI ASHISH KUMAR TIVARI TAILOR 19:5509:34 PP16 PRODUCTION

A1415 MOHAMMAD SADDAM HUSAENSHAKIL AHMAD TAILOR 19:5709:23 PP17 PRODUCTION

A1446 DHEERAJ KUMAR SURENDRA PRASAD GUPTA TAILOR 19:5609:23 PP18 PRODUCTION

A1463 SATTAR KHAN BABU KHAN TAILOR 19:5709:20 PP19 PRODUCTION

A1543 RAMESH KUMAR TIWARI PREM SAGAR TIWARI MEASUREMENT-CHECKER 23:0009:25 PP20 PRODUCTION

A1559 DHARMENDRA KUMAR SHESHNATH PRASAD PRESS MAN 19:5709:33 PP21 PRODUCTION

A1600 NAR SINGH LAL DEV NANRAYAN RECORD KEEPER 20:0209:49 PP22 PRODUCTION

A1607 SUBHASH GIRI RADHEY SHYAM GIRI SUPERVISOR 18:1209:31 AP23 PRODUCTION

A1612 ARUN KUMAR JHA SHIVACHANDER JHA MEASUREMENT-CHECKER 20:0109:34 PP24 PRODUCTION

A1617 RESHAMA MO. YUNUS TAILOR 19:5509:23 PP25 PRODUCTION
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Employee Monthly In & Out Report
561513

DATE DAY OF WEEK

DEP-SUBDEPT DESIGNATION

S.No SHIFT

CODE

Page No # 1

OUT
TIME

STA
TUS

IN
TIME

EXECUTIVE
SUNIL KUMAR

SHIFT TIMINGS

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

FATHER/HUSBAND NAME HIRA NAND

EARLY
IN

EARLY
OUT

LATE
IN

O.T.
HRS

WORK
HOUR

HR-

SHIFT_DESC IN TIME OUT TIME

HH01/01/2020 G GEN. SHIFT 09:30 18:00Wednesday1 00:00 00:00 00:000:00__:__ __:__ 00:00

PP02/01/2020 G GEN. SHIFT 09:30 18:00Thursday2 00:14 00:00 00:008:2909:16 18:15 00:00

PP03/01/2020 G GEN. SHIFT 09:30 18:00Friday3 00:00 00:00 00:118:2909:41 18:40 00:00

PP04/01/2020 G GEN. SHIFT 09:30 18:00Saturday4 00:07 00:00 00:008:1409:23 18:07 00:00

WW05/01/2020 G GEN. SHIFT 09:30 18:00Sunday5 00:00 00:00 00:000:00__:__ __:__ 00:00

PP06/01/2020 G GEN. SHIFT 09:30 18:00Monday6 00:00 01:55 00:006:0509:30 16:05 00:00

PP07/01/2020 G GEN. SHIFT 09:30 18:00Tuesday7 00:00 00:00 01:447:2111:14 19:05 00:00

PP08/01/2020 G GEN. SHIFT 09:30 18:00Wednesday8 00:00 00:00 00:169:1509:46 19:31 00:00

PP09/01/2020 G GEN. SHIFT 09:30 18:00Thursday9 00:02 00:00 00:008:3809:28 18:36 00:00

PP10/01/2020 G GEN. SHIFT 09:30 18:00Friday10 00:12 00:00 00:008:1909:18 18:07 00:00

PP11/01/2020 G GEN. SHIFT 09:30 18:00Saturday11 00:00 00:00 00:008:0609:30 18:06 00:00

WW12/01/2020 G GEN. SHIFT 09:30 18:00Sunday12 00:00 00:00 00:000:00__:__ __:__ 00:00

PP13/01/2020 G GEN. SHIFT 09:30 18:00Monday13 00:00 00:00 00:037:5809:33 18:01 00:00

PP14/01/2020 G GEN. SHIFT 09:30 18:00Tuesday14 00:00 00:00 00:227:4209:52 18:04 00:00

PP15/01/2020 G GEN. SHIFT 09:30 18:00Wednesday15 00:00 00:00 00:038:0009:33 18:03 00:00

PP16/01/2020 G GEN. SHIFT 09:30 18:00Thursday16 00:00 00:00 00:108:3809:40 18:48 00:00

PP17/01/2020 G GEN. SHIFT 09:30 18:00Friday17 00:00 00:00 00:167:4809:46 18:04 00:00

PP18/01/2020 G GEN. SHIFT 09:30 18:00Saturday18 00:00 00:00 00:047:5609:34 18:00 00:00

WW19/01/2020 G GEN. SHIFT 09:30 18:00Sunday19 00:00 00:00 00:000:00__:__ __:__ 00:00

PP20/01/2020 G GEN. SHIFT 09:30 18:00Monday20 00:01 00:00 00:008:1809:29 18:17 00:00

PP21/01/2020 G GEN. SHIFT 09:30 18:00Tuesday21 00:00 00:00 00:008:1109:30 18:11 00:00

PP22/01/2020 G GEN. SHIFT 09:30 18:00Wednesday22 00:00 00:00 00:078:0609:37 18:13 00:00

PP23/01/2020 G GEN. SHIFT 09:30 18:00Thursday23 00:00 01:58 00:016:0109:31 16:02 00:00

PP24/01/2020 G GEN. SHIFT 09:30 18:00Friday24 00:00 00:00 00:108:0509:40 18:15 00:00

PP25/01/2020 G GEN. SHIFT 09:30 18:00Saturday25 00:00 00:00 00:048:0509:34 18:09 00:00

HH26/01/2020 G GEN. SHIFT 09:30 18:00Sunday26 00:00 00:00 00:000:00__:__ __:__ 00:00

PP27/01/2020 G GEN. SHIFT 09:30 18:00Monday27 00:00 00:00 00:078:2109:37 18:28 00:00

PP28/01/2020 G GEN. SHIFT 09:30 18:00Tuesday28 00:00 00:00 00:008:0609:30 18:06 00:00

EE29/01/2020 G GEN. SHIFT 09:30 18:00Wednesday29 00:00 00:00 00:000:00__:__ __:__ 00:00

PP30/01/2020 G GEN. SHIFT 09:30 18:00Thursday30 00:00 00:00 00:098:0209:39 18:11 00:00

PE31/01/2020 G GEN. SHIFT 09:30 18:00Friday31 00:00 04:20 00:004:1009:30 13:40 00:00

Pres.Days 24.5 Abs.Days 0.0 Leaves 1.5 W.Off + Holidays 5.0 Payable Days 31.00 O.T.Hrs 00:00

Status Codes - A-ABSENT         P-PRESENT         W-WEEKLY OFF           H-HOLIDAY         C-C.L         E-E.L         S-S.L         O-COF         M-M.L       J-SP.LEAVE         D-O.D
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Totals31
Fri

30
Thu

29
Wed

28
Tue

27
Mon

26
Sun

25
Sat

24
Fri

23
Thu

22
Wed

21
Tue

20
Mon

19
Sun

18
Sat

17
Fri

16
Thu

15
Wed

14
Tue

13
Mon

12
Sun

11
Sat

10 Fri9
Thu

8
Wed

7
Tue

6
Mon

4
Sat

5
Sun

3 Fri2
Thu

1
Wed

Department/Designation

S.No / Code / Card No

Page 1 of 1

EmpName / F/H Name

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

PERFORMANCE REPORT
For the Period : January , 2020

OT.Hrs
Days

1

SUNIL KUMAR
HIRA NAND
HR
EXECUTIVE Status

O.T.Hours
Early Out
Late In
Work.Hrs
Out
In

561513

S.No   #

28.00
0.00

__:__ 09:16 09:41 09:23 __:__ 09:30 11:14 09:46 09:28 09:18 09:30 __:__ 09:33 09:52 09:33 09:40 09:46 09:34 __:__ 09:29 09:30 09:37 09:31 09:40 09:34 __:__ 09:37 09:30 __:__ 09:39 09:30
__:__ 18:15 18:40 18:07 __:__ 16:05 19:05 19:31 18:36 18:07 18:06 __:__ 18:01 18:04 18:03 18:48 18:04 18:00 __:__ 18:17 18:11 18:13 16:02 18:15 18:09 __:__ 18:28 18:06 __:__ 18:11 13:40

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

- 08:29 08:29 08:14 - 06:05 07:21 09:15 08:38 08:19 08:06 - 07:58 07:42 08:00 08:38 07:48 07:56 - 08:18 08:11 08:06 06:01 08:05 08:05 - 08:21 08:06 - 08:02 04:10

HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PP EE PP PE

- - 00:11 - - - 01:44 00:16 - - - - 00:03 00:22 00:03 00:10 00:16 00:04 - - - 00:07 00:01 00:10 00:04 - 00:07 - - 00:09 -
- - - - - 01:55 - - - - - - - - - - - - - - - - 01:58 - - - - - - - 04:20

2

AWINASH KUMAR JHA
ASHOK KUMAR JHA
CUTTING
RECORD KEEPER Status

O.T.Hours
Early Out
Late In
Work.Hrs
Out
In

561514

S.No   #

28.00
58.50

__:__ 09:46 09:32 09:26 __:__ 09:37 09:36 10:00 09:33 09:36 09:21 __:__ 09:29 09:36 09:38 09:31 09:42 09:47 __:__ __:__ 09:36 09:32 09:34 09:40 09:29 __:__ 09:21 09:36 09:39 09:25 09:33
__:__ 18:16 19:59 20:01 __:__ 20:59 21:03 20:57 19:59 19:59 18:21 __:__ 19:00 19:59 20:01 20:01 00:59 19:59 __:__ __:__ 20:00 00:57 20:01 20:02 20:05 __:__ 20:01 20:58 20:58 19:59 20:00

- -00.50 02.00 02.00 - 03.00 03.00 02.50 02.00 02.00 - - 01.00 02.00 02.00 02.00 07.00 01.50 - - 02.00 07.00 02.00 02.00 02.00 - 02.00 03.00 03.00 02.00 02.00

- 08:00 09:57 10:05 - 10:52 10:57 10:27 09:56 09:53 08:30 - 09:01 09:53 09:53 10:00 14:47 09:42 - - 09:54 14:55 09:57 09:52 10:06 - 10:10 10:52 10:49 10:04 09:57

HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW EE PP PP PP PP PP HH PP PP PP PP PP

- 00:16 00:02 - - 00:07 00:06 00:30 00:03 00:06 - - - 00:06 00:08 00:01 00:12 00:17 - - 00:06 00:02 00:04 00:10 - - - 00:06 00:09 - 00:03
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Total SL DaysTotal HolidaysTotal O.T Hours

Total EL Days
Total Weekly OffTotal Paid Days Total CL Days
Total Working DaysTotal No.of Employees 2

58.50
56.00

49.50 2.50

0.00
0.006.00

4.00

Status Codes - A-ABSENT         P-PRESENT         W-WEEKLY OFF           H-HOLIDAY         C-C.L         E-E.L         S-S.L         O-COF         M-M.L       J-SP.LEAVE         D-O.D
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For the Period : January , 2020 MUSTER  ROLLR-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017
R.K.COMPUTER NEEDS

Payabl
e Days

SPLSLELCLWW /
HH

AAPPPFNoDesignationFather Name
EmpNameCode

Page 1 of 1

S.No
Card No.

Department MLCOF DOJ DOL

FORM NO.25
( PRESCRIBED UNDER RULE 106 )

WORKING DAYS : MON TO SAT
TIME OF COMMENCEMENT OF WORK - 09:00 AM
REST PERIOD - 13:00 TO 13:30 PM
TIME OF COMPLETION OF WORK - 17:45 PM
WEEKLY OFF - SUNDAY

1
Wed

2
Thu

10
Fri

9
Thu

8
Wed

7
Tue

6
Mon

5
Sun

4
Sat

3
Fri

20
Mon

19
Sun

18
Sat

17
Fri

16
Thu

15
We

14
Tue

13
Mon

12
Sun

11
Sat

31
Fri

30
Thu

29
We

28
Tue

27
Mo

26
Su

25
Sat

24
Fri

23
Thu

22
We

21
Tue

1 484 31.005.0
MOSAHEB ANSARI
AJIM ANSARI

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PP PP PP PP 26.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0A0570

570

2 490 31.005.0
VIRENDRA THAKUR
BHOLI THAKUR

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PP PP PP PP 26.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0A0576

576

3 544 31.005.0
RANJEET SINGH
PINKI DEVI

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP EE EE PP PP PP WW EE PP PP PP PP PP HH PP PP PP PP PP 23.0 0.0 0.0 3.0 0.0 0.0 0.0 0.0A0631

631

4 677 31.005.0
HARINANDAN BHAGAT
SACHITANAND KUMAR

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PP PP PP PP 26.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0A0769

769

5 711 31.005.0
INDRA SINGH
UMMED SINGH

TAILOR
PRODUCTION HH PP PP PP WW PP EE PP PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PP PP PP PP 25.0 0.0 0.0 1.0 0.0 0.0 0.0 0.0A0803

803

6 755 18.003.0
SURENDRA PRASAD GUPTA
PINTU KUMAR

TAILOR
PRODUCTION HH EE EE AA WW AA AA AA AA AA AA AA AA AA AA AA PP PP AA PP PP PP PP PP PP HH PP PP PP PP PP 13.0 13.0 0.0 2.0 0.0 0.0 0.0 0.0A0848

848

7 1046 31.005.0
RAJENDRA KUMAR
MAHESH KUMAR

TAILOR
PRODUCTION HH PP PP PP WW PP PP EE PP PP PP WW PP PP PP PP PP PP WW PP PP EE PP PP PP HH PP PP PP PP PP 24.0 0.0 0.0 2.0 0.0 0.0 0.0 0.0A1158

1158

8 1054 21.501.0
LALAN SINGH
RANJAN KUMAR SINGH

TAILOR
PRODUCTION HH PA 0.5 0.5 0.0 0.0 0.0 0.0 0.0 0.0A1167

1167

9 11116 21.505.0
ARJUN LAL
SHIV SHANKAR

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PA EE WW EE EE AA AA AA AA HH AA AA AA AA AA 13.5 9.5 0.0 3.0 0.0 0.0 0.0 0.0A1237

1237

10 11175 29.005.0
KAMLESH KUMAR
SEEMA SINGH

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP EE EE EE WW AA AA PP PP PP PP WW PP PP PP PP PP PP HH PP PP PP PP PP 21.0 2.0 0.0 3.0 0.0 0.0 0.0 0.0A1302

1302

11 11200 31.005.0
ABDUL JABBAR
MD NIYAJ UDDIN

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PP PP PP PP 26.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0A1331

1331

12 11204 31.005.0
ANANDI
SUNIL

TAILOR
PRODUCTION HH PP EE PP WW PP PP PP PP EE PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PP PP PP EP 23.5 0.0 0.0 2.5 0.0 0.0 0.0 0.0A1336

1336

13 11249 31.005.0
MD MOHI UDDIN
MD SHAMSUDDIN

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP EE WW PP PP PP PP EE PP WW PP PP PP EP PP PP HH PP PP PP PP PP 23.5 0.0 0.0 2.5 0.0 0.0 0.0 0.0A1386

1386

14 11255 31.005.0
ASHISH KUMAR TIVARI
SHASHI PRBHA TIVARI

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW EE PP PP PP PP PP WW PP EE PP PP PP PP HH PP PP PP PP PP 24.0 0.0 0.0 2.0 0.0 0.0 0.0 0.0A1392

1392

15 11281 31.005.0
SHAKIL AHMAD
MOHAMMAD SADDAM HUSAEN

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP EE PP PP PP PP WW PP PP EE PP EE PP HH PP PP PP PP PP 23.0 0.0 0.0 3.0 0.0 0.0 0.0 0.0A1415

1415

16 16.005.0
HARIKESH
GEETA

TAILOR
PRODUCTION HH PP PP PP WW PP PP AA PP PP PP WW PP EE EE AA AA AA WW AA AA AA AA AA AA HH AA AA AA AA AA 9.0 15.0 0.0 2.0 0.0 0.0 0.0 0.0A1444

1444

17 31.005.0
SURENDRA PRASAD GUPTA
DHEERAJ KUMAR

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PE PP PP PP 25.5 0.0 0.0 0.5 0.0 0.0 0.0 0.0A1446

1446

18 11326 31.005.0
BABU KHAN
SATTAR KHAN

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW EP PP PP PP PP PP HH PP PP PP PP PP 25.5 0.0 0.0 0.5 0.0 0.0 0.0 0.0A1463

1463

19 15.505.0
ALOPINATH
GYAN CHANDRA

TAILOR
PRODUCTION HH AA PP PP WW PP PP PP PP PP PA WW EE EE EE AA AA AA WW AA AA AA AA AA AA HH AA AA AA AA AA 7.5 15.5 0.0 3.0 0.0 0.0 0.0 0.0A1577

1577

20 25.005.0
DUKHI
AJAY KUMAR

TAILOR
PRODUCTION HH PP PP PP WW PP PP AA PP PP PP WW PP PP PP PP PP PP WW PP PP EE EE EE EE HH AA AA AA AA AA 16.0 6.0 0.0 4.0 0.0 0.0 0.0 0.0A1583

1583

21 2219.004.0
MOHD NAIM ANSARI
MOHD AZHRUDEEN

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP AA PP WW PP PP PP AA PP PP WW PP PP AA 15.0 3.0 0.0 0.0 0.0 0.0 0.0 0.0A1586

1586

22 31.005.0
MO. YUNUS
RESHAMA

TAILOR
PRODUCTION HH PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP WW PP PP PP PP PP PP HH PP PP PP PP PP 26.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0A1617

1617

A-ABSENT         P-PRESENT         W-WEEKLY OFF           H-HOLIDAY         C-C.L         E-E.L         S-S.L         O-COF         M-M.L       J-SP.LEAVE         D-O.D
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Totals31
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DepartmentS.No

Page 1 of 1

Employee Name

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

ABSENT SUMMARY
For the Period : January , 2020

Days
Code Designation

1 PRAMOD KUMAR SHUKLA PRODUCTION Q.A.INCHARGE 6.00AA AA AA AA AA AAA0656

2 PINTU KUMAR PRODUCTION TAILOR 13.00AA AA AA AA AA AA AA AA AA AA AA AA AAA0848

3 RANJAN KUMAR SINGH PRODUCTION TAILOR 0.50PAA1167

4 SHIV SHANKAR PRODUCTION TAILOR 9.50PA AA AA AA AA AA AA AA AA AAA1237

5 SEEMA SINGH PRODUCTION TAILOR 2.00AA AAA1302

6 GEETA PRODUCTION TAILOR 15.00AA AA AA AA AA AA AA AA AA AA AA AA AA AA AAA1444

7 SHANKAR KUMAR CHAUDHARYPRODUCTION HELPER 1.00AAA1505

8 GYAN CHANDRA PRODUCTION TAILOR 15.50AA PA AA AA AA AA AA AA AA AA AA AA AA AA AA AAA1577

9 AJAY KUMAR PRODUCTION TAILOR 6.00AA AA AA AA AA AAA1583

10 MOHD AZHRUDEEN PRODUCTION TAILOR 3.00AA AA AAA1586

Total SL DaysTotal HolidaysTotal O.T Hours

Total EL Days
Total Weekly OffTotal Paid Days Total CL Days
Total Working DaysTotal No.of Employees 10

271.50
71.50

132.50 25.00

0.00
0.0025.00

18.00

Status Codes - A-ABSENT         P-PRESENT         W-WEEKLY OFF           H-HOLIDAY         C-C.L         E-E.L         S-S.L         O-COF         M-M.L       J-SP.LEAVE         D-O.D
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DepartmentS.No

Page 1 of 1

Employee Name

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

LATE ARRIVAL SUMMARY
For the Period : January , 2020

Days
Code Designation

BELOW FIGURES ARE LATE ARRIVAL IN MINUTES

1 AJIM ANSARI PRODUCTION TAILOR 9.00A0570 - - - - - - 1 11 - 9 - - - 1 - - - - - 8 6 - - 2 - - 3 1 - - -

2 BHOLI THAKUR PRODUCTION TAILOR 10.00A0576 - - - - - - 1 39 - 9 - - - 1 - - - - - 8 6 1 - 2 - - 4 1 - - -

3 PINKI DEVI PRODUCTION TAILOR 15.00A0631 - - - 1 - - - 24 4 4 5 - 2 - - 7 - 2 3 - 8 2 1 - 3 - - 5 5 - -

4 PRAMOD KUMAR SHUKLA PRODUCTION Q.A.INCHARGE 19.00A0656 - 48 10 12 - 21 - - 7 21 13 - 9 25 24 9 31 15 - 21 23 13 - - - - - - 14 10 29

5 SUBHASH YADAV PRODUCTION MIS EXECUTIVE 21.00A0659 - - 13 18 - 6 21 30 16 24 - - 11 18 - 30 14 16 - - 1 17 29 4 24 - 25 15 27 - 8

6 SALIM PRODUCTION LINE SUPERVISOR 24.00A0691 - 2 6 9 - 11 5 25 9 17 1 - 5 6 8 6 5 37 - 6 6 6 4 10 - - 5 - 9 5 7

7 SACHITANAND KUMAR PRODUCTION TAILOR 9.00A0769 - - - - - - - 63 - 9 - - - 1 - - - - - 8 5 1 - 2 - - 4 1 - - -

8 UMMED SINGH PRODUCTION TAILOR 0.00A0803 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

9 PINTU KUMAR PRODUCTION TAILOR 4.00A0848 - - - - - - - - - - - - - - - - - - - 7 5 - - 3 - - 3 - - - -

10 MAHESH KUMAR PRODUCTION TAILOR 7.00A1158 - - - - - 1 - - 1 - - - - - - - - - 1 4 1 - - 5 - - - - 1 - -

11 RANJAN KUMAR SINGH PRODUCTION TAILOR 1.00A1167 - - - - - - - - - - - - - - - - - - - - - - - - - - - - 1 - -

12 SHIV SHANKAR PRODUCTION TAILOR 0.00A1237 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

13 SEEMA SINGH PRODUCTION TAILOR 18.00A1302 - 1 9 8 - 14 2 8 - - - - - - - - 11 4 7 10 10 11 12 2 5 - - 2 - 4 2

14 MD NIYAJ UDDIN PRODUCTION TAILOR 3.00A1331 - - - - - - - - - - - - - - - - - - - 2 - - 4 - - - 1 - - - -

15 SUNIL PRODUCTION TAILOR 25.00A1336 - 6 - 6 - 1 4 7 7 - 5 - 5 3 3 1 12 4 29 6 6 6 9 32 6 - 6 4 8 6 230

16 VIVEK KUMAR SINGH PRODUCTION PRODUCTION INCHARGE 9.00A1349 - - - - 30 - 10 - - - - 40 10 - - - 10 - 30 - - 5 - 10 - - - - - 10 -

17 MD SHAMSUDDIN PRODUCTION TAILOR 10.00A1386 - 5 2 - - - 2 3 - - - - - - - - - - - - 1 1 238 - - - 1 1 - - 4

18 SHASHI PRBHA TIVARI PRODUCTION TAILOR 25.00A1392 - 3 5 4 - 6 5 14 4 8 8 - - 5 8 8 13 5 8 10 - 2 5 4 10 - 7 9 7 6 7

19 MOHAMMAD SADDAM HUSAENPRODUCTION TAILOR 8.00A1415 - - - - - - 2 39 - 10 - - - - - - - - - 7 5 1 - - - - 4 1 - - -

20 GEETA PRODUCTION TAILOR 3.00A1444 - - - - - 14 1 - - 9 - - - - - - - - - - - - - - - - - - - - -

21 DHEERAJ KUMAR PRODUCTION TAILOR 10.00A1446 - - - - - - - 39 17 9 - - - 1 - - - - - 8 6 1 - 2 - - 4 1 - - -

22 SATTAR KHAN PRODUCTION TAILOR 3.00A1463 - - - - - - - 13 - - - - - - - - - - - 205 - - 3 - - - - - - - -

23 SHANKAR KUMAR CHAUDHARYPRODUCTION HELPER 15.00A1505 - 3 5 2 - 8 - 17 6 5 6 - 8 7 - 9 10 8 - 7 7 - - - - - - - - - -

24 RAMESH KUMAR TIWARI PRODUCTION MEASUREMENT-CHECKER 0.00A1543 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

25 DHARMENDRA KUMAR PRODUCTION PRESS MAN 24.00A1559 - 4 - - - - 1 14 8 4 3 - 4 8 4 2 12 4 5 4 15 7 6 5 2 - 1 9 8 6 9

26 GYAN CHANDRA PRODUCTION TAILOR 1.00A1577 - - - 2 - - - - - - - - - - - - - - - - - - - - - - - - - - -

27 AJAY KUMAR PRODUCTION TAILOR 6.00A1583 - - - - - 1 1 - - - - - 1 - 4 - 6 1 - - - - - - - - - - - - -

28 MOHD AZHRUDEEN PRODUCTION TAILOR 5.00A1586 - - - - - - - 39 - - - - - 1 - - - - - 7 5 1 - - - - - - - - -

29 NAR SINGH LAL PRODUCTION RECORD KEEPER 19.00A1600 - - 6 - - - 7 - 12 10 2 - 10 - - - 32 32 26 8 6 8 3 10 6 - 9 12 - 8 8

30 SUBHASH GIRI PRODUCTION SUPERVISOR 21.00A1607 - 55 - 16 - - 38 61 - 39 30 60 79 - - 64 - 19 300 39 - 22 2 9 28 - 13 36 53 12 17

31 ARUN KUMAR JHA PRODUCTION MEASUREMENT-CHECKER 25.00A1612 - 3 7 1 - 7 1 24 7 1 - - 9 6 10 - 6 4 2 5 4 7 4 9 7 - 8 5 7 2 9

32 RESHAMA PRODUCTION TAILOR 8.00A1617 - - - - - - 1 50 - 9 - - - 1 - - - - - 7 5 - - 1 - - 3 - - - -
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Page 1 of 1

Employee Name

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

EARLY GOING SUMMARY
For the Period : January , 2020

Days
Code Designation

BELOW FIGURES ARE EARLY GOING IN MINUTES

1 AJIM ANSARI PRODUCTION TAILOR 2.00A0570 - 3 - - - - - - - - - - - - - - - - 120 - - - - - - - - - ---

2 BHOLI THAKUR PRODUCTION TAILOR 1.00A0576 - 3 - - - - - - - - - - - - - - - - - - - - - - - - - - ---

3 PINKI DEVI PRODUCTION TAILOR 3.00A0631 - 5 - - - - - 5 - - - - - - - - - - 125 - - - - - - - - - ---

4 PRAMOD KUMAR SHUKLA PRODUCTION Q.A.INCHARGE 0.00A0656 - - - - - - - - - - - - - - - - - - - - - - - - - - - - ---

5 SUBHASH YADAV PRODUCTION MIS EXECUTIVE 1.00A0659 - - - - - - - - - - - - - - 233 - - - - - - - - - - - - - ---

6 SALIM PRODUCTION LINE SUPERVISOR 0.00A0691 - - - - - - - - - - - - - - - - - - - - - - - - - - - - ---

7 SACHITANAND KUMAR PRODUCTION TAILOR 2.00A0769 - 1 - - - - - - - - - - - - - - - - 123 - - - - - - - - - ---

8 UMMED SINGH PRODUCTION TAILOR 1.00A0803 - - - - - - - - - - - - - - - - - - 123 - - - - - - - - - ---

9 PINTU KUMAR PRODUCTION TAILOR 1.00A0848 - - - - - - - - - - - - - - - - - - 121 - - - - - - - - - ---

10 MAHESH KUMAR PRODUCTION TAILOR 1.00A1158 - - - - - - - - - - - - - - - - - - 125 - - - - - - - - - ---

11 RANJAN KUMAR SINGH PRODUCTION TAILOR 1.00A1167 - 300 - - - - - - - - - - - - - - - - - - - - - - - - - - ---

12 SHIV SHANKAR PRODUCTION TAILOR 1.00A1237 - - - - - - - - - - - - - - - - 252 - - - - - - - - - - - ---

13 SEEMA SINGH PRODUCTION TAILOR 3.00A1302 - 6 - - - - - 5 - - - - - - - - - - 121 - - - - - - - - - ---

14 MD NIYAJ UDDIN PRODUCTION TAILOR 1.00A1331 - - - - - - - - - - - - - - - - - - 120 - - - - - - - - - ---

15 SUNIL PRODUCTION TAILOR 2.00A1336 - - - - - - - - - - - - - - - - - - 121 - - - - - 108 - - - ---

16 VIVEK KUMAR SINGH PRODUCTION PRODUCTION INCHARGE 3.00A1349 - - - - 120 - - - - - - 180 - - - - - - 180 - - - - - - - - - ---

17 MD SHAMSUDDIN PRODUCTION TAILOR 1.00A1386 - - - - - - - - - - - - - - - - - - 120 - - - - - - - - - ---

18 SHASHI PRBHA TIVARI PRODUCTION TAILOR 4.00A1392 - 5 - - - - - 5 - - - - - - - - - - 125 - - - 5 - - - - - ---

19 MOHAMMAD SADDAM HUSAENPRODUCTION TAILOR 3.00A1415 - 2 - - - - - - - - - - - - - - - - 121 - - 411 - - - - - - ---

20 GEETA PRODUCTION TAILOR 1.00A1444 - 6 - - - - - - - - - - - - - - - - - - - - - - - - - - ---

21 DHEERAJ KUMAR PRODUCTION TAILOR 1.00A1446 - - - - - - - - - - - - - - - - - - - - - - - - - - - 299 ---

22 SATTAR KHAN PRODUCTION TAILOR 1.00A1463 - 1 - - - - - - - - - - - - - - - - - - - - - - - - - - ---

23 SHANKAR KUMAR CHAUDHARYPRODUCTION HELPER 0.00A1505 - - - - - - - - - - - - - - - - - - - - - - - - - - - - ---

24 RAMESH KUMAR TIWARI PRODUCTION MEASUREMENT-CHECKER 4.00A1543 120 - - - 60 - - - - - - 120 - - - - - - 60 - - - - - - - - - ---

25 DHARMENDRA KUMAR PRODUCTION PRESS MAN 1.00A1559 - - - - - - - - - - - - - - - - - - 118 - - - - - - - - - ---

26 GYAN CHANDRA PRODUCTION TAILOR 1.00A1577 - - - - - - - - - - 299 - - - - - - - - - - - - - - - - - ---

27 AJAY KUMAR PRODUCTION TAILOR 1.00A1583 - - - - - - - - - - - - - - - - - - 120 - - - - - - - - - ---

28 MOHD AZHRUDEEN PRODUCTION TAILOR 3.00A1586 - 1 - - - - - - - - - - - - - - - - - - - 343 - - - - - - 1--

29 NAR SINGH LAL PRODUCTION RECORD KEEPER 1.00A1600 - - - - - - - - - - - - - - - - - - 118 - - - - - - - - - ---

30 SUBHASH GIRI PRODUCTION SUPERVISOR 0.00A1607 - - - - - - - - - - - - - - - - - - - - - - - - - - - - ---

31 ARUN KUMAR JHA PRODUCTION MEASUREMENT-CHECKER 1.00A1612 - - - - - - - - - - - - - - - - - - 119 - - - - - - - - - ---

32 RESHAMA PRODUCTION TAILOR 2.00A1617 - 5 - - - - - - - - - - - - - - - - 125 - - - - - - - - - ---
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R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

DAILY PRESENCE STATUS REPORT WITH CUMULATIVE STATUSDATE : 12/02/2020

Page No # 1

STATUS
Today Leaves

DESIGNATIONDEPARTMENTFATHER/HUSBAND NAMENAMEEmpCodeS.No
HDyWOf Absent Payable

Cumulative Figures This Month Till Date
O.TW.Days

1 EXECUTIVEHRHIRA NANDSUNIL KUMAR561513 PP 6.50 0.00 2.00 1.00 8.50 0.00

2 RECORD KEEPERCUTTINGASHOK KUMAR JHAAWINASH KUMAR JHA561514 PP 9.00 0.00 2.00 1.00 11.00 18.50

3 MAINTANANCE SUPERVISORMAINTANANCECHANDRIKA YADAVRAM KRISHAN YADAVA0016 PP 8.00 0.00 2.00 0.00 10.00 0.00

4 PEONADMINJAGAN LALBHURE LALA0017 PP 10.00 0.00 2.00 0.00 12.00 19.50

5 SR ACCOUNTANTACCOUNTSKUMAR LAL DASDEEPAK KUMARA0021 AP 7.50 0.00 2.00 1.00 9.50 0.00

6 HEAD DESIGNERDESIGNINGBHAGWAN DASSSUMAN NAGPALA0025 PP 4.00 0.00 1.00 6.00 5.00 0.00

7 DESIGNERDESIGNINGMOHAMMAD OZAIRMD HANZALAHA0029 AP 7.50 0.00 2.00 1.00 9.50 0.00

8 STORE EXECUTIVESTOREBAIJNATH YADAVDHANANJAY KUMAR YADAVA0030 AP 5.50 0.00 2.00 0.00 7.50 0.00

9 STORE KEEPERSTORECHANDRIKAMANAN YADAVA0031 PP 10.00 0.00 2.00 0.00 12.00 21.50

10 SYSTEM ADMINISTRATORI TRAMKISHOR SINGH BHADAURIAGOVIND SINGH BHADAURIAA0033 AP 7.50 0.00 2.00 1.00 9.50 0.00

11 PATTERN MASTERCADSAMSUDDIN SHEKHMOHAMMAD GYASUDDINA0058 PP 6.50 1.00 2.00 1.00 9.50 0.00

12 ARTISTDESIGNINGPADMANVA PATTINAIKSAROJ KUMAR PATTNAIKA0069 AP 8.50 0.00 2.00 0.00 10.50 0.00

13 DESIGNERDESIGNINGCHAUTHI RAMRAVINDER KUMARA0124 AP 7.00 0.00 2.00 1.00 9.00 0.00
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EMP. SIGNATURE
WITH REVENUE

STAMP /
BANK A/C. NO.

NET PAID

TOTALTOTAL
TOT.DAYS

TOTAL

S.No
E.S.I.

P.F.BASIC

H.DAYS
W.OFF

W.DAYSBASIC

UAN NO
FATHER'S NAME

INSURANCE NO.

DESIGNATIONNAME OF EMPLOYEE

CARD NO.

EMP CODE
GROSS SALARY CALCULATED  SALARY DEDUCTIONS

R.K.COMPUTER NEEDSPAYMENT OF WAGES SHEET
For the Period : 2020 / 1

Page No # 1

OT.HRS
OT.AMT

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

H.R.A
CONV.

MEDICAL
PERF.ALW

L.T.A
C.C.A H.R.A

CONV.
MEDICAL

PERF.ALW

L.T.A
C.C.A

PROD.INC LWF.AMT
ADVANCE

TDS

LOAN
OTH.DED

LIC
MEDICLMDOJ

E.L
C.L
S.L
M.L
SPL

PAY DAYS

FORM XIII  [See rule 77 (1) (a) (iii)]

24000
31.00

561513

561513
HIRA NAND

24.50
3.00

15500

750
0
0

0
0

15500
7750
750

0
0

0
0

24000

0

25 21475

2525

EXECUTIVE

0.00
0

1 PAID THRU HDFC
A/C No.

50100337795342
IFSC Code

HDFC0000485

SUNIL KUMAR

2500
0

0.00
0.00
0.00
0.00

0
07750

02/05/2019
2.00

1.50
0.00
0.00

0.00
0.00

24000 24000 2525 21475TOTAL

12024
31.00

561514

561514
ASHOK KUMAR JHA

6923986273

25.00
3.00

10450

0
0
0

0
0

10450
1574

0
0
0

0
0

15399

1254

25 14015

1384

RECORD KEEPER

16.50
1904

2 PAID THRU HDFC
A/C No.

50100023610777
IFSC Code

HDFC0000483

AWINASH KUMAR JHA

0
0

0.00
0.00
0.00
0.00

0
1051574

10/05/2019
2.00

1.00
0.00
0.00

0.00
0.00

12024 15399 1384 14015TOTAL

9324
750

0
0

0
0

36024
62.00

9324
750

0
0

0
0

39399

50

3909

35490GRAND TOTALS
1904

Prepared By Verified By Manager P & A Approved By

16.50

25950 25950 1254

2500
0

0.00
0.00
0.00
0.00

0
105

Employees Covered Under LWF:

Employees Covered Under ESI :

Employees covered under PF :

LWF AMOUNT :

ESI WAGES :

PF WAGES :

Exempted No.of Emp. :

Exempted No.of Emp. :

Exempted Wages :

Exempted Wages :1

1

10450 1

1

15500

24000

No.of Employees with zoro Salary : 050

15399

Total No.of Employees : 2

2

49.50
6.00
4.00

0.00
0.00
0.00
0.00
2.50
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S.NO NAME OF EMPLOYEE
CARD NO.
EMP.CODE

OVER TIME  REPORT
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

R.K.COMPUTER NEEDS
For the Period : January, 2020

SignatureDEPARTMENT
DESIGNATION

O.T HRS Rate of
Wages

Page 1 of 1

O.T AMT
FATHER/HUSBAND'S NAME

Form XIX [See rule 77(1) (a)(iii)]

Payable
AmountESI

1 561514 ASHOK KUMAR JHA
AWINASH KUMAR JHA

RECORD KEEPER
CUTTING

1202416.50
561514

1904 0 1904

2 17 JAGAN LAL
BHURE LAL

PEON
ADMIN

1900015.00
A0017

1731 0 1731

3 31 CHANDRIKA
MANAN YADAV

STORE KEEPER
STORE

2090014.00
A0031

1615 0 1615

4 233 DEVENDRA PRASAD
ANIL KUMAR

CHECKER
FINISHING

1052415.50
A0233

1568 0 1568

5 300 SAFAYAT MIYA
TAHIR ALAM

CUTTING MASTER
CUTTING

1301813.00
A0300

1500 0 1500

6 319 AKRAMUDDIN
RAZI AHMAD

CUTTING MASTER
CUTTING

1350016.50
A0319

1904 0 1904

7 403 SURESH
SATENDRA KUMAR

JUNIOR DESIGNER
DESIGNING

129503.00
A0403

346 0 346

8 433 JAMALUDDIN SHAH
NURUDDIN ANSARI

CUTTER
CUTTING

122188.00
A0433

923 0 923

9 442 JANESHWAR SINGH
MUKESH KUMAR SINGH

CUTTER
CUTTING

1201816.50
A0442

1904 0 1904

10 465 MAHESH SAH
ARUN KUMAR

CUTTER
CUTTING

1201816.00
A0465

1846 0 1846

11 494 PRATAP
SAPNA

SWEEPER
ADMIN

1180010.00
A0494

1135 0 1135

144.00GRAND TOTAL 16376 163760
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PAY SLIP

  Father/Husband Name :
Husband Name :

Name : E.S.I No. : 69000489700000199 /
Card No :

Designa on :Department :

Emp.Code :

For the Period (osru fLyi ekg ):January, 2020 R.K.COMPUTER NEEDS

Total Payble days <----------- Gross Salary ------------>
Basic

<--------- Deduc ons -------->

31.00

O.T.Hrs.:

O.T Rate/Hr.: O.T.Amt.:

Net Pay ¼ dqy ns; jkf’k ½ :

0.00

15500
7750

750

15500.00
7750.00
750.00

0.00
25.00

0.00

561513

HR EXECUTIVE
561513

SUNIL KUMAR
HIRA NAND

Basic

TOTAL¼ ;ksx ½

L.W.F
ESI
P.F.

0
0
0
0

24000

0.00
0.00
0.00
0.00

24.50W.Days
W.Off

0.00

0.00

Rs. TWENTY-ONE THOUSAND FOUR HUNDRED SEVENTY-FIVE Only

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

P.F.NO.   : HR/GGN/31055 /

24000.00
21475.00

Sl.No # 1

Leave Balances
C.L :
E.L :
S.L :

2525.00

UAN NO.:

ADVANCE
TDS
LOAN
OTH.DED
LIC
MEDICLM

2500.00
0.00
0.00
0.00
0.00
0.00

H.R.A
CONV.
MEDICAL
PERF.ALW
L.T.A
C.C.A
PROD.INC

C.C.A
L.T.A
PERF.ALW
MEDICAL
CONV.
H.R.A

0.00

FORM XV  [See rule 77 (1)(b)]

( सकल वेतन ) ( गनाना क  गइ वतन )
<--------- Calculated Salary -------->

( कटौती )

5.00

So ware By : R.K.Computer Needs, New Delhi. Phones : 011-29545246, 9899634324 Email : venkatesam@hotmail.com; info@rkcn.in       Website: www.rkcn.in

PAID THRU HDFC    A/C No.  50100337795342   IFSC Code   HDFC0000485

मे ड लेम
एल आई सी
अ य कटौती
ट डीएस
ऋण
अ म
एल ड यू एफ
(क.बचत बीमा)
( क भ न )

अ त र त समय

एल ट ए

चकसा भा
यातायात भा
घर काकराया

मूल वेतन

एल ट ए

चकसा भा
यातायात भा
घर काकराया

मूल वेतन

Holiday 2.00

E.L :
C.L :
S.L :
M.L :
SPL :

1.50
0.00
0.00

0.00
0.00

PAY SLIP

  Father/Husband Name :
Husband Name :

Name : E.S.I No. : 69000489700000199 / 69239862
Card No :

Designa on :Department :

Emp.Code :

For the Period (osru fLyi ekg ):January, 2020 R.K.COMPUTER NEEDS

Total Payble days <----------- Gross Salary ------------>
Basic

<--------- Deduc ons -------->

31.00

O.T.Hrs.:

O.T Rate/Hr.: O.T.Amt.:

Net Pay ¼ dqy ns; jkf’k ½ :

1904.00

10450
1574

0

10450.00
1574.00

0.00
105.00

25.00

1254.00

561514

CUTTING RECORD KEEPER
561514

AWINASH KUMAR JHA
ASHOK KUMAR JHA

Basic

TOTAL¼ ;ksx ½

L.W.F
ESI
P.F.

0
0
0
0

12024

0.00
0.00
0.00
0.00

25.00W.Days
W.Off

16.50

115.62

Rs. TWELVE THOUSAND FIVE HUNDRED FORTY-FOUR Only

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

P.F.NO.   : HR/GGN/31055 /

13928.00
12544.00

Sl.No # 2

Leave Balances
C.L :
E.L :
S.L :

1384.00

UAN NO.: 100565733281

ADVANCE
TDS
LOAN
OTH.DED
LIC
MEDICLM

0.00
0.00
0.00
0.00
0.00
0.00

H.R.A
CONV.
MEDICAL
PERF.ALW
L.T.A
C.C.A
PROD.INC

C.C.A
L.T.A
PERF.ALW
MEDICAL
CONV.
H.R.A

0.00

FORM XV  [See rule 77 (1)(b)]

( सकल वेतन ) ( गनाना क  गइ वतन )
<--------- Calculated Salary -------->

( कटौती )

5.00

So ware By : R.K.Computer Needs, New Delhi. Phones : 011-29545246, 9899634324 Email : venkatesam@hotmail.com; info@rkcn.in       Website: www.rkcn.in

PAID THRU HDFC    A/C No.  50100023610777   IFSC Code   HDFC0000483

मे ड लेम
एल आई सी
अ य कटौती
ट डीएस
ऋण
अ म
एल ड यू एफ
(क.बचत बीमा)
( क भ न )

अ त र त समय

एल ट ए

चकसा भा
यातायात भा
घर काकराया

मूल वेतन

एल ट ए

चकसा भा
यातायात भा
घर काकराया

मूल वेतन

Holiday 2.00

E.L :
C.L :
S.L :
M.L :
SPL :

1.00
0.00
0.00

0.00
0.00
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For the Month - January, 2020 DEDUCTIONS REPORT

R.K.COMPUTER NEEDS

S.No CODE Name Father/Husband Name Department Designa on

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

ADVANCE TDS LOAN OTH.DED LIC TOTALSMEDICLM

Page 1 of 1

HIRA NAND EXECUTIVE561513 SUNIL KUMAR HR1 25002500 0 0 0 0 0
JAGAN LAL PEONA0017 BHURE LAL ADMIN2 11940 0 0 1194 0 0
KUMAR LAL DAS SR ACCOUNTANTA0021 DEEPAK KUMAR ACCOUNTS3 75002000 5500 0 0 0 0
BHAGWAN DASS HEAD DESIGNERA0025 SUMAN NAGPAL DESIGNING4 547000 54700 0 0 0 0
MOHAMMAD OZAIR DESIGNERA0029 MD HANZALAH DESIGNING5 72500 7250 0 0 0 0

TOTALS 731444500 67450 0 1194 0 0
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NET PAIDTOTALTOTALSL
NO E.S.I.P.F.BASICNO.OF

EMP.

ADDITIONS DEDUCTIONS

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

PAYMENT OF WAGES SHEET - DEPARTMENT SUMMARYFor the Period : January - 2020

Page No # 1

DEPARTMENT NO.OF
DAYS H.R.A CONV. MEDICAL PERF.ALW L.T.A C.C.A PROD.INC LWF.AMT ADVANCE TDS LOAN OTH.DED LIC MEDICLM

203 165480 80240 14600 7500 57630 38420 39330 403200 6960 128 175 31872 37132871 0 9000 00295912650 0ACCOUNTS

29 10450 74 0 0 0 0 0 10524 1254 91 25 1370 915412 0 0 0000 0FINISHING

29 15500 1500 0 0 0 0 0 17000 0 128 25 153 1684713 0 0 0000 0MERCHANDISING

58 20025 5500 2100 1250 2650 2000 0 33525 2883 75 47 4280 2924524 0 0 0012750 0HAND EMBRODERY

58 58700 29350 2850 1250 16200 10800 12850 132000 0 0 50 8100 12390025 0 2500 0005550 0HR

55 35839 17919 3963 2359 12415 8760 6343 87598 1800 0 50 18250 6934826 0 10000 0036002800 0I T

116 64100 30000 6300 3750 15565 9960 8125 137800 3600 0 100 23668 11413247 0 10000 0075682400 0IMPORTS & EXPORTS

116 50775 19274 4200 2500 9175 4950 4075 94949 5937 183 100 13532 8141748 0 4000 0033120 0MAINTANANCE

27 14594 7297 1965 1169 5473 3648 2339 36485 0 0 25 25 3646019 0 0 0000 0MERCHANDISING

135 73780 33077 7689 4577 21173 8468 6100 154864 3120 102 125 19697 135167510 0 10000 0012005150 0MERCHANDISING AND OUTSOURCING

58 63900 32200 4200 2500 23440 15975 17035 159250 1800 0 50 17050 142200211 0 0 0060014600 0MIS,COSTING,COMM

749 279783 54054 12650 6200 14755 8870 1675 378795 31695 2290 645 54859 3239362712 808 13600 0066290 0ADMIN

821 315435 30851 7994 4758 15944 9088 5468 389538 33106 2261 719 45460 3440783213 0 6000 0033740 0PRODUCTION

29 11000 5500 2100 1250 1550 0 0 21400 1800 161 25 3098 18302114 0 0 0011120 0SAMPLING 2

29 10450 3824 1750 0 0 0 0 16024 1464 135 25 7877 8147115 0 5000 0012530 0HOUSE KEEPING

402 191863 70979 19930 10761 36150 22870 17530 370083 13620 956 350 31809 3382741416 0 4314 00125690 0STORE

29 26080 13040 2100 1250 9780 6520 6430 65200 1800 0 25 3825 61375117 0 0 0002000 0CAD

29 27000 13500 2100 1250 10125 6750 6775 67500 0 0 25 4125 63375118 0 0 0004100 0CORPORATE SOCIAL RESPONSBILITY

430 161385 31036 8803 3649 7500 3498 1000 216871 18689 1205 379 31139 1857321719 0 4300 0065660 0CUTTING

1020 745695 363819 66707 39115 230825 144017 132946 1723124 26414 770 925 144641 15784833720 0 20000 00873287800 0DESIGNING

0 0 0 0 0 0 0 0 0 0 0 0 0 0121 0 0 0000 0EMBRODERY SAMPLING

4421 2341834 843034 172001 95088 490350 304594 268021 4515730 155942 8485 3890 464830 4050900GRAND TOTALS 163 808 98714 137050 0 60749 0 0
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NET PAIDTOTALTOTALSL
NO E.S.I.P.F.BASICNO.OF

EMP.

ADDITIONS DEDUCTIONS

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

PAYMENT OF WAGES SHEET - DESIGNATION SUMMARYFor the Period : January - 2020

Page No # 1

DESIGNATION NO.OF
DAYS H.R.A CONV. MEDICAL PERF.ALW L.T.A C.C.A PROD.INC LWF.AMT ADVANCE TDS LOAN OTH.DED LIC MEDICLM

58 20900 448 0 0 0 0 0 21348 2508 185 50 2743 18605MEASUREMENT-CHECKER 21 0 0 0000 0

28 8734 0 0 0 0 0 0 8734 1048 73 22 1143 7591HELPER 12 0 0 0000 0

29 11000 5500 2100 1250 2850 2000 2000 26700 1800 0 25 3105 23595LINE SUPERVISOR 13 0 0 0012800 0

29 10600 5300 2100 1250 1750 1000 0 22000 1800 0 25 8919 13081MIS EXECUTIVE 14 0 5000 0020940 0

29 10450 0 0 0 0 0 0 10450 1254 91 25 1370 9080PRESS MAN 15 0 0 0000 0

29 16000 8000 2100 1250 5175 1975 0 34500 0 0 25 25 34475PRODUCTION INCHARGE 16 0 0 0000 0

23 16452 8226 1694 1008 6169 4113 3468 41130 0 0 25 25 41105Q.A.INCHARGE 17 0 0 0000 0

29 10450 0 0 0 0 0 0 10450 1254 90 25 1369 9081RECORD KEEPER 18 0 0 0000 0

29 15500 3000 0 0 0 0 0 18500 0 139 25 164 18336SUPERVISOR 19 0 0 0000 0

538 195349 377 0 0 0 0 0 195726 23442 1683 472 26597 169129TAILOR 2210 0 1000 0000 0

821 315435 30851 7994 4758 15944 9088 5468 389538 33106 2261 719 45460 344078GRAND TOTALS 32 0 6000 0 0 3374 0 0
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NET PAIDTOTALTOTALSL
NO E.S.I.P.F.BASICNO.OF

EMP.

ADDITIONS DEDUCTIONS

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017
PAYMENT OF WAGES SHEET - RATE OF WAGES SUMMARYFor the Period : January - 2020

Page No # 1

RATE OF WAGES NO.OF
DAYS H.R.A CONV. MEDICAL PERF.ALW L.T.A C.C.A PROD.INC LWF.AMTADVANCE TDS LOAN OTH.DED LIC MEDICLM

28 8734 0 0 0 0 0 0 8734 1048 73 22 1143 759111 0 0 0000 09025.00

551 199731 0 0 0 0 0 0 199731 23968 1712 479 27159 172572222 0 1000 0000 010450.00

58 20900 348 0 0 0 0 0 21248 2508 184 50 2742 1850623 0 0 0000 010624.00

29 10450 274 0 0 0 0 0 10724 1254 93 25 1372 935214 0 0 0000 010724.00

16 6068 203 0 0 0 0 0 6271 728 60 18 806 546515 0 0 0000 010800.00

29 15500 3000 0 0 0 0 0 18500 0 139 25 164 1833616 0 0 0000 018500.00

29 10600 5300 2100 1250 1750 1000 0 22000 1800 0 25 8919 1308117 0 5000 0020940 022000.00

29 11000 5500 2100 1250 2850 2000 2000 26700 1800 0 25 3105 2359518 0 0 0012800 026700.00

29 16000 8000 2100 1250 5175 1975 0 34500 0 0 25 25 3447519 0 0 0000 034500.00

23 16452 8226 1694 1008 6169 4113 3468 41130 0 0 25 25 41105110 0 0 0000 051000.00

821 315435 30851 7994 4758 15944 9088 5468 389538 33106 2261 719 45460 344078GRAND TOTALS 32 0 6000 0 0 3374 0 0
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SNo No.of
Emp.

For the Period : January, 2020 OVER TIME DEPARTMENT SUMMARY

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

O.T.
Hours

Page 1 of 1

O.T.
Amount

ESI
Amount

Payable
Amount

1 1568FINISHING1 15.50 1568 0

1 911HAND EMBRODERY2 10.50 911 0
1 1215MAINTANANCE3 14.00 1215 0

14 19910ADMIN4 211.00 19910 0

26 34009PRODUCTION5 338.50 34009 0
1 1846HOUSE KEEPING6 16.00 1846 0

4 5302STORE7 56.00 5302 0

13 21024CUTTING8 195.00 21024 0
1 346DESIGNING9 3.00 346 0

Grand Total: 62 86131859.50 86131 0SP
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 C
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Year & Month : January 2020 LEAVES CHECKLIST
Emp. Code Name of the Employee TYPE       No. Dates

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017
R.K.COMPUTER NEEDS

S.No

Page 1 of 1

561513 SUNIL KUMAR1
EL 29, 31,1.50

561514 AWINASH KUMAR JHA2
EL 20,1.00

A0016 RAM KRISHAN YADAV3
EL 2, 22,1.00

A0017 BHURE LAL4
EL 2, 7, 18, 27, 28,4.50

A0021 DEEPAK KUMAR5
EL 29, 30, 31, 3, 4, 22, 28,5.00

A0025 SUMAN NAGPAL6
EL 27,1.00
OD 14, 13,1.00

A0029 MD HANZALAH7
EL 17, 13, 2, 3, 4, 6, 7, 8, 9, 10, 11,10.50
OD 25,1.00
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R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

PAYMENT SHEET - BANK ADVICEFor The Period : JANUARY, 2020

ACCOUNT NUMBERBRCODECODES.No AMOUNTBENEFIECIRY NAMECR/DR A/C TYPE SUB TYPE

Page 1 of 1

561513 C 1 50100337795342 SUNIL KUMAR1 214750485

561514 C 1 50100023610777 AWINASH KUMAR JHA2 12544

A0016 C 1 04831050063190 RAM KRISHAN YADAV3 47675

A0017 C 1 04831050061439 BHURE LAL4 17693

A0021 C 1 04831050062457 DEEPAK KUMAR5 75975

A0025 C 1 04831050061515 SUMAN NAGPAL6 171275

A0029 C 1 04831050060774 MD HANZALAH7 80273
GRAND TOTAL 426910
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R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

FULL AND FINAL SETTLEMENT REPORT

DESIGNATION :
DEPARTMENT :

F & F DATE :

D.O.J :

NAME :CODE : SAFIK AALAMA0854
15-Jun-2015 SETABUL

GROSS

EARNED

TOTALBASIC

Bonus

Amount

Gratuity

E.L Days
Salary Days

9900

Amount
Amount

No ce Pay Days Amount

Service Compns
Over Time Amt
Other Amount :

Total
DEDUCTIONS:

P.F Deduc on

ESI Deduc on

TOTAL
NET PAYABLE

0.00

0.00

0.00
0.00
0.00

0.00

0.00

Received Rs : 4,922.00 from M/S. R.K.COMPUTER NEEDS  in full & final se lement of all my claims including
earned Wages, Leave with wages, Bonus, Gratuity or any other dues. I have now no claim of whatsoever kind
or nature which may have on date or may in be, by virtue of my employment with the Company.

I have tendered the receipt without any pressure or condi on a er having gone through the contents. I may
further confirm that I have no claim whatsoever against the Company for the period of my employment.

Dated :

Signature of the employee
Witness :

(Name & Address)

12-Feb-2020

10700

0

0.00

0.00

2019/04 8.33

0.00

0.00

Prepared By Checked By Approved By

0 0 0 0 0800

12-February-2020

H EMBROIDR

Hrs

LAST WORKING DAY :

EMBRODERY SAMPLING

0.00

0.00

Rate/Day

%

0 0 0 0 0 0 0

0.00 0.00
4,922.00

4,922.00

4,922.00

H.R.A CONV. MEDICAL PERF.ALW L.T.A C.C.A PROD.INC

LWF.AMT

ADVANCE

TDS

LOAN

OTH.DED

LIC

MEDICLM

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0 4922Year - 18-19 Year 19-20

Ex-Gra a Amount
Year - 18-19 Year 19-200 0

0.00 %

30-Nov-2019

0

FATHER NAME  :
SETTLEMENT DATE : 12-Feb-2020

Other Amount : 0.00
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R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

DatedVoucher No. 12/02/2020A0854

AMOUNT (Rs.)DEBIT

TOTALRUPEES

CREDIT

TOTAL

RUPEES

MANAGER (F&A)(ACCOUNTANT)

Being the amount paid to Mr/Ms/Mrs SAFIK AALAM on
account of Full and Final Settlement Amount 4,922.00

4,922.00

4,922.00

4,922.00

FOUR THOUSAND NINE HUNDRED TWENTY-TWO Only

R
eceiver Signature

on account of

by Cheeque N
o

the sum
 of Rupees

RECEIV
ED

 w
ith thanks from

R
.K

.C
O

M
PU

TER
 N

EED
S

Full and Final Settlem
ent A

m
ount

FO
U

R
 TH

O
U

SAN
D

 N
IN

E H
U

N
D

R
ED

TW
EN

TY-TW
O

 O
nly
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S.No YEAR WRKDAYS GRSSAL BNSSAL

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

SUPPORTING DOCUMENT WITH FULL & FINAL SETTLEMENT REPORT
BONUS / EX-GRATIA DETAILED REPORT

Emp.Code Card No. Name
Department Designation

D.O.J L.W.Day F & F Date Gross Pay

A0854 854 SAFIK AALAM

1070015/06/2015

BNSAMT ExgSal ExgAmt

EMBRODERY SAMPLING H EMBROIDR

MonthName

1 2019 30.00 10700 9900 825.00April 0 0

2 2019 31.00 10700 9900 825.00May 0 0

3 2019 30.00 10700 9900 825.00June 0 0

4 2019 0.00 0 0 0.00July 0 0

5 2019 0.00 0 0 0.00August 0 0

6 2019 29.00 10343 9570 797.00September 0 0

7 2019 31.00 10700 9900 825.00October 0 0

8 2019 30.00 10700 9900 825.00November 0 0

9 2019 0.00 0 0 0.00December 0 0

10 2020 0.00 0 0 0.00January 0 0

11 2020 0.00 0 0 0.00February 0 0

5907063843181.00 4922 0 0

30/11/2019 12/02/2020
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(USE SEPARATE CHALLAN FOR EACH MONTH)
EMPLOYEES' PROVIDENT FUND ORGANISAION

COMBINED CHALLAN OF A/C NO. 1, 2, 10, 21 & 22
(BANK)

ESTABLISHMENT CODE NO. : HR/GGN/31055 ACCOUNT GROUP NO. : .................... PAID BY CHEQUE/CASH .................

DUES FOR THE MONTH OF :
Employer Share
Employee Share

A/C 1Total Wages Due
Total no. of Subscribers

1299514
115

1299514

January, 2020
January, 2020

A/C 10 A/C 21

........................................ AMOUNT (In Repees) ..........................................

TOTALA/C. NO. 22A/C. NO. 21A/C. NO. 10A/C. NO. 2A/C. NO. 1PARTICULARSS.No

Employer's Share of Cont.

Employee's Share of Cont.

ADM. Charges

Insp. Charges

Penal Damages

Misc. Payment (Past
 Accumulation Only)

T O T A L

1.

2.

3.

4.

5.

6.

155,942.00

47,689.00

200.00

11,046.00 6,498.00

108,253.00

155,942.00

11,246.00

(For Bank use only)
Amount Received Rs. ............................................................
For Cheques only :  ...............................................................
Date of Presentation .............................................................
Date of Realisation.................................................................
Branch Name.........................................................................
Branch Code No. ..................................................................

CHEQUE NO. : .......................AMOUNT : ......................

(TO BE FILLED IN BY EMPLOYER)

BRANCH : ..................................

NAME OF THE BANK : ................................

SIGNATURE OF THE DEPOSITER : ................................................................
NAME OF DEPOSITER :  ..................................................................................
ADDRESS : R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017
NAME OF ESTABLISHMENT :

(Amount in words : THREE HUNDRED TWENTY-NINE THOUSAND SIX HUNDRED TWENTY-EIGHT )

203,631.00 11,046.00 108,253.00 329,628.00

162,440.00

200.00

6,498.00

R.K.COMPUTER NEEDS

115
1299514
115

1.
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Page No # 1

P.F. MONTHLY STATEMENT FOR THE MONTH  JANUARY, 2020

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

<--Employee Share-->
SNo EMP.

CODE
P.F.No. Name of Employee

Emp.Shar
e 3.67%

Pension
 8.33%

Pension
Wages

 VPF
Amount

 P.F
 12%

P.F
RateBasic Share

FATHER/ HUSBAND NAME D.O.B D.O.J SEX BANK A/C NCP
DAYS

UAN NO Gross
Salary

24 561514 AWINASH KUMAR JHA ASHOK KUMAR JHA 05/01/1991 10/05/2019 Male 50100023610777 214056 25685 7853 17832 214056 0 12.00256850.00100565733281 218028

25 A0001 001 RANVIR RAM GELO RAM 02/05/1972 01/04/2010 Male 04831050062769 15000 1800 550 1250 15000 0 12.0018000.00100308506221 39500

26 A0003 002 RAJESH KUMAR LT.UGRA NAND KUMAR 12/12/1976 01/04/2010 Male 04831050063269 15000 1800 550 1250 15000 0 12.0018000.00100295896055 31350

27 A0004 003 NARAYAN THAPA BHIM BAHADUR 01/07/1973 01/04/2010 Male 07281050078928 15000 1800 550 1250 15000 0 12.0018000.00100250368903 23000

28 A0006 004 ANISH AKHTAR ANWAR MIYAN 01/08/1980 01/04/2010 Male 1112311169 15000 1800 550 1250 15000 0 12.0018000.00100085218235 41500

29 A0010 006 SAGIR ALAM BILAL HUSAIN 10/01/1985 01/06/2010 Male 159354951536 15000 1800 550 1250 15000 0 12.0018000.00100327231392 46000

30 A0011 007 BILAL HOSSEN BADAR SEKH 01/08/1986 01/06/2010 Male 158383971736 14516 1742 533 1209 14516 0 12.0017421.00100114619973 42968

31 A0012 008 GOPAL PRASAD MEGH SINGH 07/08/1985 01/06/2010 Male 04831050060720 15000 1800 550 1250 15000 0 12.0018000.00100154899342 32000

32 A0014 010 SANJAY KUMAR LT. SITA RAM 01/05/1981 01/06/2010 Male 04831050062467 15000 1800 550 1250 15000 0 12.0018000.00100333232008 100000

34 A0017 011 BHURE LAL JAGAN LAL 01/01/1982 01/06/2010 Male 04831050061439 13800 1656 506 1150 13800 0 12.0016560.00100113376955 19000

35 A0018 012 RAKESH JAGGU LAL 01/07/1975 01/06/2010 Male 0212278945 9394 1127 345 782 9394 0 12.0011273.00100299409277 12465

36 A0007 151 SURESH KUMAR LT.SITA RAM 04/03/1983 01/04/2010 Male 04831050061628 15000 1800 550 1250 15000 0 12.0018000.00100374490192 57000

37 A0020 364 GOR BAHADUR KRISHNA BAHADUR 15/12/1974 01/06/2010 Male 04831050062821 15000 1800 550 1250 15000 0 12.0018000.00100565960639 28200

38 A0016 398 RAM KRISHAN YADAV CHANDRIKA YADAV 15/01/1980 01/06/2010 Male 04831050063190 15000 1800 550 1250 15000 0 12.0018000.00100565993608 49500

48210 14737 33473 0 48210Grand Total 40176640176614 740511
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Page No # 1

ESI MONTHLY STATEMENT  JANUARY, 2020

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

Name of EmployeeSNo EMP. CODE ESI No.  E.S.I
Wages

DaysE.S.I
0.75%

E.S.I
3.25%

1 561514 6923986273 AWINASH KUMAR JHA 13928 105 453.00 29.00
2 A0017 6914911557 BHURE LAL 20731 156 674.00 29.00

34659 261 1127
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100565733281#~#AWINASH KUMAR JHA#~#12024#~#10450#~#10450#~#10450#~#1254#~#870#~#384#~#0#~#0
100903095889#~#LEKHRAJ#~#12500#~#12500#~#12500#~#12500#~#1500#~#1041#~#459#~#0#~#0
101149432771#~#BALJEET SHARMA#~#13000#~#12500#~#12500#~#12500#~#1500#~#1041#~#459#~#0#~#0
101068909766#~#RADHA#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
100991022889#~#KAILASH#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
100969684396#~#DINESH#~#9106#~#9106#~#9106#~#9106#~#1093#~#759#~#334#~#1#~#0
100956702394#~#SUDHIR KUMAR#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101106987664#~#NIRU PAL#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101065844437#~#AJAY KUMAR#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101400482122#~#MITHUN HALDAR#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101289353214#~#BIMAL SEN#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101522802495#~#BHUMEN MANDAL#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101389274692#~#SHANKAR PAL#~#5160#~#5160#~#5160#~#5160#~#619#~#430#~#189#~#0#~#0
101232774519#~#PRABHAKAR#~#4250#~#4250#~#4250#~#4250#~#510#~#354#~#156#~#0#~#0
101411064952#~#AJIT KUMAR#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101433641504#~#ARJUN SINGH#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
100742521652#~#ANIL#~#9258#~#9258#~#9258#~#9258#~#1111#~#771#~#340#~#1#~#0
101433641515#~#HAKIM KHAN#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101332807435#~#SUNITA#~#8499#~#8499#~#8499#~#8499#~#1020#~#708#~#312#~#3#~#0
101465313161#~#CHHOTELAL#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
101408515172#~#VIJAY#~#7892#~#7892#~#7892#~#7892#~#947#~#657#~#290#~#5#~#0
101465313174#~#RAHUL#~#1821#~#1821#~#1821#~#1821#~#219#~#152#~#67#~#25#~#0
100568029143#~#RAMCHANDRA#~#12188#~#10290#~#10290#~#10290#~#1235#~#857#~#378#~#2#~#0
101283622490#~#SUNIL#~#9410#~#9410#~#9410#~#9410#~#1129#~#784#~#345#~#0#~#0
100308506221#~#RANVIR RAM#~#39500#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100295896055#~#RAJESH KUMAR#~#31350#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100250368903#~#NARAYAN THAPA#~#23000#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100085218235#~#ANISH AKHTAR#~#41500#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100374490192#~#SURESH KUMAR#~#57000#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100327231392#~#SAGIR ALAM#~#46000#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100114619973#~#BILAL HOSSEN#~#42968#~#14516#~#14516#~#14516#~#1742#~#1209#~#533#~#1#~#0
100154899342#~#GOPAL PRASAD#~#32000#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100333232008#~#SANJAY KUMAR#~#100000#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100565993608#~#RAM KRISHAN YADAV#~#49500#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100113376955#~#BHURE LAL#~#19000#~#13800#~#13800#~#13800#~#1656#~#1150#~#506#~#0#~#0
100299409277#~#RAKESH#~#12465#~#9394#~#9394#~#9394#~#1127#~#783#~#344#~#3#~#0
100565960639#~#GOR BAHADUR#~#28200#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100135061730#~#DHANANJAY KUMAR YADAV#~#33800#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100217133503#~#MANAN YADAV#~#20900#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100156063224#~#GOVIND PRASAD#~#15842#~#12050#~#12050#~#12050#~#1446#~#1004#~#442#~#0#~#0
101538165740#~#PRIYANKA BHARDWAJ#~#74200#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100359836642#~#SOMVEER SINGH#~#18600#~#13300#~#13300#~#13300#~#1596#~#1108#~#488#~#0#~#0
100091004845#~#ARUN SHARMA#~#35200#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100251366867#~#NARESH KUMAR#~#26800#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100122317231#~#CHANDAN KUMAR#~#20767#~#14032#~#14032#~#14032#~#1684#~#1169#~#515#~#2#~#0
100212678520#~#MADMESHWAR LAL#~#30500#~#14758#~#14758#~#14758#~#1771#~#1229#~#542#~#1#~#0
100113095048#~#BHUNESHWER LAL#~#22742#~#14516#~#14516#~#14516#~#1742#~#1209#~#533#~#1#~#0
100230494964#~#MOHD TAMIZUDDIN#~#23700#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100359408164#~#SOMVEER SAROWA#~#7168#~#5110#~#5110#~#5110#~#613#~#426#~#187#~#20#~#0
100353165440#~#SHOE JEE YADAVA#~#29910#~#14758#~#14758#~#14758#~#1771#~#1229#~#542#~#1#~#0
100136535593#~#DHARVENDRA  UPADHYAY#~#31100#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100311497692#~#RAVEENDRA SINGH#~#38700#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100203297574#~#LALAN RAY#~#20600#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100237382780#~#MUKESH LAL#~#25646#~#14516#~#14516#~#14516#~#1742#~#1209#~#533#~#1#~#0
101517703125#~#MOHAMMAD GYASUDDIN#~#65200#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100077151732#~#AKHTAR ALAM#~#29600#~#15000#~#15000#~#15000#~#1800#~#1250#~#550#~#0#~#0
100238703825#~#MUNNI SINGH#~#12010#~#9480#~#9480#~#9480#~#1138#~#790#~#348#~#0#~#0
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S.No Emp.Code Employee Name Father/Husband Name Department Designa on

NON-MEMBER LIST - PF

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

For The Period : January, 2020
Gross
Salary

Basic
Salary

1 A0656 PRAMOD KUMAR SHUKLA SHYAM LAL SHUKLA PRODUCTION Q.A.INCHARGE 51000 16452

2 A1607 SUBHASH GIRI RADHEY SHYAM GIRI PRODUCTION SUPERVISOR 18500 15500

3 A1349 VIVEK KUMAR SINGH RAMESH KUMAR SINGH PRODUCTION PRODUCTION INCHARGE 34500 16000

104000 47952
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S.No Emp.Code Employee Name Father/Husband Name Department Designa on

NON-MEMBER LIST - E.S.I

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

For The Period : January, 2020
Gross
Salary

Salary
Earned

1 A0656 PRAMOD KUMAR SHUKLA SHYAM LAL SHUKLA PRODUCTION Q.A.INCHARGE 51000 41130

2 A1349 VIVEK KUMAR SINGH RAMESH KUMAR SINGH PRODUCTION PRODUCTION INCHARGE 34500 34500

3 A0659 SUBHASH YADAV NARESH KUMAR PRODUCTION MIS EXECUTIVE 22000 22000

4 A0691 SALIM MOHAMMAD AZIZ PRODUCTION LINE SUPERVISOR 26700 26700

134200 124330
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D.O.LD.O.BPF NO Date  of
Member

Ship

DepartmentFather / Husband
 Name in case of
 married Women

Name & Address of
Employee

EMP.CODES.No

P.F. ELIGIBILITY REGISTERCode No.Of Establishment : HR/GGN/3
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

 R.K.COMPUTER NEEDS

Dt. of Entry
in Service

Page 1 of 1

1 RAMESH KUMAR TIWARI PREM SAGAR TIWARI 22/06/197202/04/2019PRODUCTIONA1543 02/04/2019
2 ROSHAN KUMAR UAMESH PASWAN 16/02/200002/04/2019ADMINA1541 02/04/2019
3 AKHTAR ANSARI SNAHULLAH ANSARI 01/01/197004/04/2019PRODUCTION 31/05/2019A1548 04/04/2019
4 DEEPAK KUMAR SINGH SURENDRA SINGH 14/03/199803/04/2019CUTTING 30/06/2019A1546 03/04/2019
5 LAVLESH KAHAR RAMLAKHAN 01/07/199904/04/2019CUTTING 30/06/2019A1547 04/04/2019
6 DHARMENDRA KUMAR SHESHNATH PRASAD 04/04/198515/04/2019PRODUCTIONA1559 15/04/2019
7 NIRAJ KUMAR MAHESH CHANDRA 01/01/198704/04/2019CUTTING 31/05/2019A1550 04/04/2019
8 RAJKISHOR ARVIND KUMAR 14/06/199901/04/2019CUTTING 31/05/2019A1520 01/04/2019
9 ABHISHEK KUMAR BAIJNATH THAKUR 12/05/199501/04/2019ADMIN 31/07/2019A1535 01/04/2019

10 MOHD GAFAR SAFI MOHD MONIF SAFI 01/01/199812/04/2019PRODUCTION 31/05/2019A1556 12/04/2019
11 RASHID MOHAMMAD WALI MOHAMMAD 01/01/197218/04/2019PRODUCTION 31/05/2019A1560 18/04/2019
12 PRADEEP KUMAR RAM KISHORE 17/03/198724/04/2019PROJECT 24/06/2019A1562 24/04/2019
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DAILY STRENGTH REPORT

Code NAMES.No

Date : 18/01/2020

Total
Strength

Present Details
Total Male Female

Absent Details
FemaleMaleTotal

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

145 R.K.COMPUTER NEEDS1 160 122 22144 16 11 5

160 122144 516 1122
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DEPARTMENT WISE STRENGTH REPORT
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

R.K.COMPUTER NEEDS

For the Date : 09/02/2020

Absent DetailsPresent DetailsTotal
Strength

Month to Date FigureDepartmentS.No TotalFemaleMaleTotalOpening New Left Male Female
67 0 0 7 7ACCOUNTS1 1 0 0 0

1626 0 0 26 18ADMIN2 2 8 8 0
11 0 0 1 1CAD3 0 0 0 0
01 0 0 1 0CORPORATE SOCIAL RESPONSBILITY4 0 1 1 0

1416 0 0 16 14CUTTING5 0 2 2 0
2337 0 0 37 35DESIGNING6 12 2 1 1
01 0 0 1 0EMBRODERY SAMPLING7 0 1 1 0
01 0 0 1 0FINISHING8 0 1 1 0
12 0 0 2 2HAND EMBRODERY9 1 0 0 0
11 0 0 1 1HOUSE KEEPING10 0 0 0 0
22 0 0 2 2HR11 0 0 0 0
22 0 0 2 2I T12 0 0 0 0
33 0 0 3 3IMPORTS & EXPORTS13 0 0 0 0
11 0 0 1 1IMPORTS AND  EXPORTS14 0 0 0 0
44 0 0 4 4MAINTANANCE15 0 0 0 0
02 0 0 2 2MERCHANDISING16 2 0 0 0
15 0 0 5 3MERCHANDISING AND OUTSOURCING17 2 2 1 1
22 0 0 2 2MIS,COSTING,COMM18 0 0 0 0

2030 0 0 30 24PRODUCTION19 4 6 5 1
11 0 0 1 1SAMPLING 220 0 0 0 0

1414 1 0 15 14STORE21 0 1 1 0

159 1 0 160 136 112 24Totals 24 21 3
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For The Period : JANUARY, 2020 PAYMENT SHEET MONTHLY SUMMARY

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

Basic Amount

O.T. Amount

Gross Amount

H.R.A

CONV.

MEDICAL

PERF.ALW

L.T.A

C.C.A

PROD.INC

2341834

843034

172001

95088

490350

304594

268021

126597

0

0

2341834

843034

0

0

0

0

0

808

172001

95088

490350

304594

127405

268021

87862

4729381

0

808

155942

0

0

60749

0

3890

98714

137050

87862

4730189

9433

465778 4264411

4737.50 1759.25162

P.F

E.S.I

LWF.AMT

ADVANCE

TDS

LOAN

OTH.DED

LIC

MEDICLM

Total Net Pay

DeductionsTOTALArrearsCurrent MonthParticulars

Total No.of Emp. : Days : O.T. Hours :

P.F.SUMMARY : No.of Emp.   : P.F.Wages : 1299514 Exmptd Emp. : 47 Exmpted Wages : 1042320

ESI SUMMARY : No.of Emp. : 89 ESI Wages : 1251946 Exmptd Emp. : 73 Exmpted Wages : 3478243

LWF SUMMARY : No.of Emp. : 161 LWF Employee : 3890 LWF Employer : 7780

1299514A/C 211299514A/C 101299514A/C 1Total Wages Due

115115Total no. of Subscribers

TOTALA/C. NO. 22A/C. NO. 21A/C. NO. 10A/C. NO. 2A/C. NO. 1PARTICULARSS. No

T O T A L

 Accumulation Only)
Misc. Payment (Past6.

Penal Damages5.

Insp. Charges4.

ADM. Charges3.

Employee's Share of Cont.2.

Employer's Share of Cont.1.

155942

47689 108253 155942

155942

64986498

203631 6498 108253 6498

12996

324880

115

Net Pay - HDFC

Net Pay - Cheque

Net Pay - NEFT

Net Pay - FullFinal/Hold

Net Pay - Cash

Net Pay - Unknown

2082214

0

1607094

8715

0

0

Payment Mode Summary

ESI Employee Share ESI Employer Share9433 40688

Net Pay - Indus ind 566388

115
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TOTAL
AMOUNT

S.No P.F.AMT
13.00%

GROSS
SALARY

NO.OF
EMP.

GROSS EARNINGS EMPLOYER SHAR

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

MANPOWER COST - PERIODICALFor the Period : 01/01/2020 To : 10/01/2020

Page No # 1

DEPARTMENT

GROSS SALARY ABSENT DETAILS
% OF

ABSENT
NO.OF
EMP.

NO.OF
EMP.

GROSS
SALARY

OVER TIME DETAILS
NO.OF
EMP.

OT
HOURS

O.T AMOUNT SERVICE
CHARGES

BONUS ESI.AMT
3.25%

ACCOUNTS 00.000.00013006570.0001300657 13297017824321 295.48
FINISHING 01011.9220.001339510.00033951 52361104382 280.65
HAND EMBRODERY 0520.6712.0011081520.000108152 126809510083 242.58
HR 00.000.0004258120.000425812 42581004 0.00
I T 00.000.0002967720.000308062 3030606295 0.00
IMPORTS AND  EXPORTS 00.000.0004445240.000444524 46126012586 416.45
MAINTANANCE 02494.8957.5013062940.000306294 3596324220757 523.23
MERCHANDISING 00.000.0001680620.000180652 1740117808 416.45
MERCHANDISING AND OUTSOURCING 0121.982.0014981850.000536085 5145913310909 295.48
MIS,COSTING,COMM 00.000.0005137120.000513712 52000062910 0.00
ADMIN 017082.39348.5014121300260.00012264626 15871029491099511 6382.68
PRODUCTION 019007.89379.5025132179320.00014012832 17378529421222012 7436.61
SAMPLING 2 00.000.000690310.00069031 805222462913 295.48
HOUSE KEEPING 01579.2920.501516910.00051691 770916851214 280.65
STORE 08490.94173.004120053140.00012005314 1373361288482615 2678.39
CAD 00.000.0002103210.000210321 21661062916 0.00
CORPORATE SOCIAL RESPONSBILITY 00.000.0002177410.000217741 217740017 0.00
CUTTING 07536.92136.001270060165.8817792417 892331496672118 3419.35
DESIGNING 0124.522.001558719370.00058386437 5712971083937019 2000.00

GRAND TOTALS 1466797 579711515279 0.62161 160 61 55461 11087 161628001 1151.00 24963
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ATTENDANCE EDIT REPORT

CODE NAME DEPARTMENTS.No F/H NAME

DATE : 07/01/2020

Page No # 1R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

IN
TIME

OUT
TIME

ACT.
IN.TM

ACT.
OUTT

ANAND SINGH HARI SINGHA0221 08:50 18:30 10:47 __:__1 ADMIN

RAVINDER SINGH KARAM SINGHA0314 09:34 19:00 09:34 __:__2 STORE

PURAN SINGH GOPAL SINGHA0372 09:30 18:05 18:05 __:__3 STORE

BUDHI SINGH RANA SARWAN RAM RANAA0541 08:48 13:30 08:48 __:__4 ACCOUNTS

SUSHMA SHARMA SANJEEV SHARMAA0590 09:00 18:14 14:42 18:145 MERCHANDISING AND OUTSOURCING

PRAMOD KUMAR SHUKLA SHYAM LAL SHUKLAA0656 09:30 18:27 18:27 __:__6 PRODUCTION

JAIVEER BAKSHI JAGMOHAN SINGH BAKSHIA1211 09:17 18:06 __:__ __:__7 CORPORATE SOCIAL RESPONSBILITY

NEERAJ KUMAR BACHCHI LALA1261 08:45 21:40 __:__ __:__8 MERCHANDISING AND OUTSOURCING

SANJEEB KUMAR CHOUDHARY RAMA KANT CHOUDHARYA1294 10:06 18:40 10:06 __:__9 STORE

HARI DUTT SHARMA OM PARKASHA1348 08:33 22:00 08:33 __:__10 ADMIN

VIVEK KUMAR SINGH RAMESH KUMAR SINGHA1349 09:40 20:15 __:__ __:__11 PRODUCTION

KANHAIYA LAL SARAJU PRASADA1393 09:30 18:11 __:__ __:__12 ADMIN

PRAHLAD RAMLALA1394 09:24 18:07 __:__ __:__13 ADMIN

RAMESH KUMAR TIWARI PREM SAGAR TIWARIA1543 09:25 21:00 __:__ __:__14 PRODUCTION

ANKUR KHARI BHARAT KHARIA1566 09:19 18:12 __:__ __:__15 ADMIN

SUBHASH GIRI RADHEY SHYAM GIRIA1607 10:08 20:45 10:08 15:0516 PRODUCTION
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ATTENDANCE VERIFICATION REPORT
EmpCode Name Designa onS.No Father/Husband Name

Date : 24/01/2020
Out

Time
In

Time

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

Signature Signature

A1349 VIVEK KUMAR SINGH RAMESH KUMAR SINGH PRODUCTION INCHARGE 20:0009:401
A1446 DHEERAJ KUMAR SURENDRA PRASAD GUPTA TAILOR 20:5709:322
A1302 SEEMA SINGH KAMLESH KUMAR TAILOR 19:5509:323
A0576 BHOLI THAKUR VIRENDRA THAKUR TAILOR 20:5609:324
A1415 MOHAMMAD SADDAM HUSAEN SHAKIL AHMAD TAILOR __:____:__5

A1583 AJAY KUMAR DUKHI TAILOR __:____:__6
A1505 SHANKAR KUMAR CHAUDHARY ABDHESH CHAUDHARY HELPER __:____:__7

A1600 NAR SINGH LAL DEV NANRAYAN RECORD KEEPER 21:0409:408
A0659 SUBHASH YADAV NARESH KUMAR MIS EXECUTIVE 18:4409:349
A1463 SATTAR KHAN BABU KHAN TAILOR 20:5709:1710
A0691 SALIM MOHAMMAD AZIZ LINE SUPERVISOR 21:0409:4011
A1392 SHASHI PRBHA TIVARI ASHISH KUMAR TIVARI TAILOR 19:5509:3412
A1444 GEETA HARIKESH TAILOR __:____:__13
A1336 SUNIL ANANDI TAILOR 20:5810:0214
A1577 GYAN CHANDRA ALOPINATH TAILOR __:____:__15

A0803 UMMED SINGH INDRA SINGH TAILOR 20:5609:2216
A0631 PINKI DEVI RANJEET SINGH TAILOR 19:5509:2917
A1237 SHIV SHANKAR ARJUN LAL TAILOR __:____:__18
A0769 SACHITANAND KUMAR HARINANDAN BHAGAT TAILOR 20:5709:3219
A0570 AJIM ANSARI MOSAHEB ANSARI TAILOR 20:5709:3220

A1559 DHARMENDRA KUMAR SHESHNATH PRASAD PRESS MAN 20:5909:3521
A1386 MD SHAMSUDDIN MD MOHI UDDIN TAILOR 20:5709:3022

A0848 PINTU KUMAR SURENDRA PRASAD GUPTA TAILOR 20:5709:3323
A1617 RESHAMA MO. YUNUS TAILOR 20:5509:3124
A1612 ARUN KUMAR JHA SHIVACHANDER JHA MEASUREMENT-CHECKER 20:5909:3925
A0656 PRAMOD KUMAR SHUKLA SHYAM LAL SHUKLA Q.A.INCHARGE __:____:__26
A1331 MD NIYAJ UDDIN ABDUL JABBAR TAILOR 20:5809:2327
A1543 RAMESH KUMAR TIWARI PREM SAGAR TIWARI MEASUREMENT-CHECKER 21:0009:3028
A1158 MAHESH KUMAR RAJENDRA KUMAR TAILOR 20:5709:3529
A1607 SUBHASH GIRI RADHEY SHYAM GIRI SUPERVISOR 18:5809:3930
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R.K.COMPUTER NEEDS

Father's/Husband Name :

Division :

Name :561513

HR EXECUTIVE

561513SUNIL KUMAR HIRA NAND

EMPLOYEE ANNUAL EARNINGS REPORT

C.C.AL.T.APERF.ALWMEDICALCONV. PF. Rate Bonus.Calc.Amt : Bonus Rate

For the Period : April 2019 To  March 2020

Department :

Card No :

Designation :

Employee Code :

H.R.ABasic

 Current Salary

 PF. Calc. Amt
15500 7750 750 0 0 0 0 0 0.00 0.00

<-------------------------------------------- Earnings ----------------------------------------------->
Net

SalaryTOTALESIP.F.

<--------------------------------------- Deductions -------------------------------->
TOTALC.C.AL.T.APERF.ALWMEDICALCONV.H.R.ABasic Mth & Yr

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

0.00

PROD.INC LIC MEDICLMOTH.DEDLOANTDSADVANCELWF.AMT

24000 Other Allowances

OT.AMT

13500 6750 653 0 0 0 0 0 020903 2087825 0 0 0 0 0 250 0May - 2019 0

15500 7750 750 0 0 0 0 0 024000 2397525 0 0 0 0 0 250 0Jun - 2019 0

15500 7750 750 0 0 0 0 0 024000 2397525 0 0 0 0 0 250 0Jul - 2019 0

15500 7750 750 0 0 0 0 0 024000 2397525 0 0 0 0 0 250 0Aug - 2019 0

15500 7750 750 0 0 0 0 0 024000 2397525 0 0 0 0 0 250 0Sep - 2019 0

15500 7750 750 0 0 0 0 0 024000 2397525 0 0 0 0 0 250 0Oct - 2019 0

13433 6717 650 0 0 0 0 0 020800 2077525 0 0 0 0 0 250 0Nov - 2019 0

15000 7500 726 0 0 0 0 0 023226 2070125 2500 0 0 0 0 25250 0Dec - 2019 0

15500 7750 750 0 0 0 0 0 024000 2147525 2500 0 0 0 0 25250 0Jan - 2020 0

134933 67467 6529 0 0 0 0 0 208929 0 0 225 5000 0 0 0 0 0 5225 2037040
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      OVER TIME REGISTER - FORM 10 C

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

S.No Code Employee Name
Department

<--------------------------------------------------------------------------------- Day Wise Over Time ------------------------------------------------------------------> Total
Extent

Total
Prod.
of Pcs

Normal
Hour

Normal
Rate Of
Pay

Normal
Earnings

O.T.
Earnings

Total
Earnings

Date Of
Payment

Made

For The Month : January, 2020

01 02 03 04 05 06 07 08 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31

1.01 561514 CUTTING
AWINASH KUMAR JHA

0.0 0.0 1.0 0.01.0 0.0 1.5 0.0 0.0 0.0 0.0 0.0 1.0 1.0 1.0 0.0 1.0 0.0 0.0 1.0 2.0 0.0 1.0 1.0 0.0 1.0 0.0 0.0 1.0 1.0 16.5 12024 1904 1392812024

0.02 A0017 ADMIN
BHURE LAL

0.0 1.0 0.0 2.00.0 0.0 0.0 1.0 1.0 0.0 0.0 1.5 0.0 1.5 0.0 0.0 0.0 0.0 1.5 1.5 0.0 1.0 1.0 0.0 0.0 0.0 0.0 1.0 1.0 0.0 15.0 19000 1731 2073119000

1.03 A0031 STORE
MANAN YADAV

0.0 1.0 0.0 0.00.0 0.0 1.0 1.0 1.0 0.0 0.0 1.0 0.0 0.0 2.0 1.0 0.0 0.0 1.0 1.0 0.0 1.0 1.0 0.0 0.0 1.0 0.0 0.0 0.0 0.0 14.0 20900 1615 2251520900

0.04 A0233 FINISHING
ANIL KUMAR

0.0 1.0 0.0 0.01.0 0.0 1.5 0.0 1.5 0.0 0.0 1.5 0.0 1.5 0.0 0.0 1.5 0.0 0.0 0.0 1.5 0.0 1.5 1.0 0.0 1.0 0.0 1.0 0.0 0.0 15.5 10524 1568 1209210524

0.05 A0300 CUTTING
TAHIR ALAM

0.0 0.0 0.0 1.50.0 0.0 1.0 1.5 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 1.0 1.0 1.0 0.0 1.0 1.5 1.5 1.0 1.0 13.0 11339 1500 1283913018

0.06 A0319 CUTTING
RAZI AHMAD

0.0 0.0 0.0 1.50.0 0.0 1.0 1.5 1.0 0.0 0.0 1.0 1.0 1.0 0.0 0.0 1.0 0.0 1.0 1.0 0.0 1.0 1.0 0.0 0.0 1.0 0.0 1.5 0.0 1.0 16.5 13500 1904 1540413500

0.07 A0403 DESIGNING
SATENDRA KUMAR

0.0 0.0 0.0 0.00.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 1.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 1.0 0.0 0.0 1.0 0.0 0.0 0.0 3.0 12950 346 1329612950

0.08 A0433 CUTTING
NURUDDIN ANSARI

0.0 0.0 0.0 0.00.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 1.0 1.0 0.0 1.0 1.5 1.5 1.0 1.0 8.0 5912 923 683512218

0.09 A0442 CUTTING
MUKESH KUMAR SINGH

0.0 0.0 0.0 1.50.0 0.0 1.0 1.5 1.0 0.0 0.0 1.0 0.0 1.0 1.0 0.0 1.0 0.0 1.0 1.0 0.0 1.0 1.0 0.0 0.0 1.0 0.0 1.5 0.0 1.0 16.5 12018 1904 1392212018

0.010 A0465 CUTTING
ARUN KUMAR

0.0 0.0 0.0 1.50.0 0.0 1.0 1.5 1.0 0.0 0.0 1.0 1.0 1.0 0.0 0.0 1.0 0.0 1.0 1.0 0.0 1.0 1.0 0.0 0.0 1.0 0.0 1.0 1.0 0.0 16.0 12018 1846 1386412018

0.511 A0494 ADMIN
SAPNA

0.0 0.0 0.0 0.50.5 0.0 0.5 0.5 0.5 0.5 0.0 0.5 0.5 0.5 0.5 0.5 0.5 0.0 0.5 0.5 0.5 0.5 0.5 0.5 0.0 0.5 0.0 0.0 0.0 0.0 10.0 11800 1135 1293511800

0.012 A0535 CUTTING
SUBHASH KUMAR JHA

0.0 0.0 0.0 1.50.0 0.0 1.0 1.5 1.0 0.0 0.0 1.0 1.0 1.0 0.0 0.0 1.0 0.0 1.0 1.0 0.0 1.0 1.0 0.0 0.0 1.0 0.0 1.5 0.0 1.0 16.5 10518 1669 1218710518

1.013 A0538 CUTTING
PUSHKAR MISHRA

0.0 0.0 0.0 0.00.0 0.0 0.0 1.5 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 2.5 3371 251 362210450

2.014 A0558 STORE
VIJAY BAHADUR VERMA

0.0 0.0 0.0 0.02.0 0.0 0.0 0.0 0.0 0.0 0.0 2.0 0.0 2.0 0.0 0.0 0.0 0.0 2.0 1.0 0.0 0.0 2.0 0.0 0.0 0.0 2.0 0.0 0.0 0.0 15.0 9315 1344 106599315

0.015 A0570 PRODUCTION
AJIM ANSARI

0.0 0.0 1.0 1.01.0 0.0 0.0 1.0 1.0 0.0 0.0 1.0 1.0 1.0 0.0 0.0 1.5 0.0 0.0 0.0 1.5 0.0 1.5 1.0 0.0 0.0 1.0 1.0 0.0 0.0 15.5 10624 1583 1220710624

0.016 A0576 PRODUCTION
BHOLI THAKUR

0.0 0.0 1.0 1.01.0 0.0 0.0 1.0 1.0 0.0 0.0 1.0 1.0 1.0 0.0 0.0 1.5 0.0 0.0 0.0 1.5 0.0 1.5 1.0 0.0 0.0 1.0 1.0 0.0 0.0 15.5 10450 1557 1200710450

0.517 A0631 PRODUCTION
PINKI DEVI

0.0 0.0 0.5 0.50.5 0.0 0.5 0.0 0.5 0.5 0.0 0.5 0.0 0.0 0.5 0.5 0.5 0.0 0.0 0.5 0.5 0.5 0.5 0.5 0.0 0.5 0.5 0.5 0.5 0.5 10.5 10450 1055 1150510450

1.018 A0641 CUTTING
PRADIP KUMAR SINGH

0.0 0.0 0.0 1.00.0 0.0 1.0 1.5 0.0 0.0 0.0 1.0 1.0 1.0 1.0 0.0 1.0 0.0 1.0 0.0 0.0 1.0 1.0 1.0 0.0 1.0 0.0 1.0 0.0 1.0 16.5 11318 1796 1311411318

0.019 A0769 PRODUCTION
SACHITANAND KUMAR

0.0 0.0 1.0 1.01.0 0.0 0.0 1.0 1.0 0.0 0.0 1.0 1.0 1.0 0.0 0.0 1.5 0.0 0.0 0.0 1.5 0.0 1.5 1.0 0.0 0.0 1.0 1.0 0.0 0.0 15.5 10450 1557 1200710450

0.020 A0789 CUTTING
GHANSHYAM

0.0 0.0 0.0 1.50.0 0.0 1.0 1.5 1.0 0.0 0.0 0.0 0.0 0.0 0.0 2.0 1.0 0.0 1.0 1.0 1.0 1.0 1.0 0.0 0.0 1.0 0.0 1.0 1.0 0.0 16.0 10468 1846 1231412018

0.021 A0803 PRODUCTION
UMMED SINGH

0.0 1.0 0.0 1.01.0 0.0 0.0 1.0 1.0 0.0 0.0 1.5 0.0 1.5 0.0 0.0 1.5 0.0 0.0 0.0 2.0 0.0 1.5 0.0 0.0 1.5 0.0 1.0 0.0 0.0 15.5 10450 1557 1200710450

0.022 A0806 HAND EMBRODERY
REKHA

0.0 0.0 0.5 0.50.5 0.0 0.5 0.5 0.5 0.5 0.0 0.5 0.5 0.5 0.0 0.5 0.0 0.0 0.0 0.5 0.5 0.5 0.5 0.5 0.0 0.5 0.5 0.5 0.5 0.5 10.5 9025 911 99369025

0.023 A0839 STORE
GOUTAM KUMAR

0.0 0.0 0.0 0.02.0 0.0 0.0 2.0 0.0 0.0 0.0 0.0 0.0 2.0 2.0 0.0 0.0 0.0 2.0 1.0 0.0 0.0 2.0 0.0 0.0 0.0 2.0 0.0 0.0 0.0 15.0 9025 1302 103279025

0.024 A0848 PRODUCTION
PINTU KUMAR

0.0 0.0 0.0 0.00.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 2.0 1.5 0.0 1.5 2.0 1.5 1.5 1.5 1.0 0.0 1.5 1.0 0.0 1.0 0.0 16.0 6271 1662 793310800

0.025 A0854 EMBRODERY SAMPLING
SAFIK AALAM

0.0 0.0 0.0 0.00.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0 0 010700

0.026 A0990 STORE
KAMAL KUMAR

0.0 0.0 0.0 0.02.0 0.0 0.0 2.0 0.0 0.0 0.0 2.0 0.0 2.0 0.0 0.0 0.0 0.0 2.0 1.0 0.0 1.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 12.0 8588 1041 96299025
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S.No Father /
Husband Name

Department Designa on Working
Days

Card No Employee Name

PHYSICAL PRESENCE REPORT

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

For The Period : January, 2020

Page 1 of 1

1 A0025 SUMAN NAGPAL BHAGWAN DASS 25.00DESIGNING HEAD DESIGNER
2 561513 SUNIL KUMAR HIRA NAND 24.50HR EXECUTIVE
3 A0017 BHURE LAL JAGAN LAL 21.50ADMIN PEON
4 A0017 BHURE LAL JAGAN LAL 0.00ADMIN PEON
5 A0016 RAM KRISHAN YADAV CHANDRIKA YADAV 25.00MAINTANANCE MAINTANANCE SUPERVISOR
6 561514 AWINASH KUMAR JHA ASHOK KUMAR JHA 25.00CUTTING RECORD KEEPER
7 A0029 MD HANZALAH MOHAMMAD OZAIR 14.00DESIGNING DESIGNER
8 A0021 DEEPAK KUMAR KUMAR LAL DAS 21.00ACCOUNTS SR ACCOUNTANT
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ANNUAL PRESENCE  REPORTFor  the Period : April 2019 To March 2020

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

0.0

0.0

25.0

20.0

25.5

0.0

0.0

71

0.0

0.0

24.0

24.0

20.0

0.0

0.0

68

0.0

0.0

16.0

24.0

24.0

0.0

0.0

64

0.0

24.0

27.0

27.0

26.0

27.0

22.5

154

0.0

22.5

23.0

22.5

23.0

20.0

21.0

132

24.0

21.0

24.5

22.5

24.5

25.0

21.0

163

21.0

20.5

22.0

21.0

22.0

20.0

18.5

145

9.0

24.0

26.0

26.0

21.5

23.0

23.0

153

22.0

9.5

26.0

26.0

23.5

20.0

21.0

148

24.5

25.0

25.0

21.5

21.0

25.0

14.0

156

100.50

146.50

238.50

234.50

231.00

160.00

141.00

1252Total

01/06/2010MOHAMMAD OZAIMD HANZALAHA0029

01/06/2010BHAGWAN DASSSUMAN NAGPALA0025

01/06/2010KUMAR LAL DASDEEPAK KUMARA0021

01/06/2010JAGAN LALBHURE LALA0017

01/06/2010CHANDRIKA YADAVRAM KRISHAN YADAVA0016

10/05/2019ASHOK KUMAR JHAAWINASH KUMAR JHA561514

02/05/2019HIRA NANDSUNIL KUMAR561513

TotalJan
2020

Dec
2019

Nov
2019

Oct
2019

Sep
2019

Aug
2019

Jul
2019

Jun
2019

May
2019

Apr
2019

Card No Employee Name Father /
Husband Name

D.O.J D.O.L
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CODESL.
No. Father/Husband name Department Designa on DOJ RateOf

WagesNAME

NEW JOINING REPORT
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

R.K.COMPUTER NEEDS

DOB

Date From : 01/10/2019 To : 30/11/2020

28/10/1993DEEPA PANDWA SHARAD KUMAR PANDWADESIGNING ASST. DESIGNER 03/10/2019 280001 A1619
07/09/2001SANJANA SHARMA SHAMBHU SHARMA MERCHANDISING TRAINEE 01/10/2019 170002 A1621
30/03/1995DISHA JAIN NAVIN JAIN DESIGNING ASSIT. MERCHANDISER CUM DESIGN14/10/2019 350003 A1622
12/07/1998DHEERAJ ROHTAS ADMIN FIELD BOY 22/10/2019 120004 A1624
24/05/1994SAGAR KUMAR SURENDRA KUMAR ADMIN PEON 22/10/2019 95005 A1625
06/01/1986BIJENDER PAL SHRI PAL DESIGNING ASST. DESIGNER 06/11/2019 235486 A1627
20/05/1998ANJALI VIRENDRA KUMAR DESIGNING JUNIOR DESIGNER 07/11/2019 155007 A1628
28/02/1994JAYA BHARTI RAMAN KUMAR DESIGNING DESIGNER CUM MERCHANDISER 28/11/2019 300008 A1629
12/01/1993NIKHIL NANDA SATTIGERI NANDA KUMAR SATTIGERIDESIGNING DESIGNER 28/11/2019 280009 A1630
02/01/1971SANTOSH KUMAR JHA RAM NARYAN JHA STORE SR. CHECKER 01/02/2020 1800010 A1637
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CODES.No Department Designa on DOL RateOf
WagesNAME

LEFT EMPLOYEES REPORT
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

R.K.COMPUTER NEEDS

DOBDOJ

Date From : 01/01/2020 To : 31/01/2020

1 RANJAN KUMAR SINGHA1167 PRODUCTION TAILOR 1045002/01/202017/10/199012/09/2016

2 PUSHKAR MISHRAA0538 CUTTING CUTTER 1045013/01/202005/06/199403/01/2015

3 MOHD AZHRUDEENA1586 PRODUCTION TAILOR 1045022/01/202003/03/199210/06/2019
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CODE NAME FNAMEADDRESS
Nature of
Work

Le er of
Group as in

Form-II
in Shi

S.No

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017
REGISTER OF ADULT WORKERS

Number of
Realy if

Working
Cer ficate
No.& Date

For The Period of : January,2020
No. & Date of
Cer ficated

if any
child/adolescent
Token No.giving
reference to the

Remarks

R.K.COMPUTER NEEDS

HEAD DESIGNER GEN. SHIFTBHAGWAN DASSFLAT NO-1701, TOWER 2, NIRVANA COUNTRY, THE CLOSE NORTH, GURGAON, HR-122018SUMAN NAGPALA00251

STORE EXECUTIVEGEN. SHIFTBAIJNATH YADAVH.NO- 847, BANGLA MOHALLA, DUNDAHERA, GURGAON, HR-122016DHANANJAY KUMAR YADAVA00302

PATTERN MASTERGEN. SHIFTSAMSUDDIN SHEKHHNO-87, HARIJAN BASTI NEAR NAYAK PANA BIJWASAN DELHIMOHAMMAD GYASUDDINA00583

PEON GEN. SHIFTJAGAN LALH.NO. 02, GALI NO. 02, RANGPURI PAHARI NALA, SOUTH WEST DELHI, DELHI 110037BHURE LALA00174

MAINTANANCE SUPERVISORGEN. SHIFTCHANDRIKA YADAVC/O- RAJESH KUMAR SHARMA, H.NO-S314, NEAR POLICE STATION, PHASE-1, DUNDAHERA, GURGAON, HRAM KRISHAN YADAVA00165

DESIGNER GEN. SHIFTMOHAMMAD OZAIRS-10/12, 1st FLOOR, RIGHT SIDE, JOGABAI EXTN, JAMIA NAGAR, NEW DELHI-110025MD HANZALAHA00296

ARTIST GEN. SHIFTPADMANVA PATTINAIKHNO-572,STREET NO-05 DUNDAHERA, GURGAON HR 122016SAROJ KUMAR PATTNAIKA00697

SR ACCOUNTANTGEN. SHIFTKUMAR LAL DASH.NO-838/28, STREET NO-11, JYOTI PARK, GURGAON, HRDEEPAK KUMARA00218

STORE KEEPER GEN. SHIFTCHANDRIKAH. NO-299, SECTOR-18, GURGAON, HRMANAN YADAVA00319

SYSTEM ADMINISTRATORGEN. SHIFTRAMKISHOR SINGH BHADAURIAH.NO- 3F , NIT 3, FARIDABAD, HR 121001GOVIND SINGH BHADAURIAA003310

DESIGNER GEN. SHIFTMOHAMMAD HADIC/O- SURENDER YADAV, H.NO-109, NEAR GOVT. SCHOOL, SEC-18, SARHAUL, GURGAON-122015MOHAMMAD NAZRE ALAMA012611

DESIGNER GEN. SHIFTCHAUTHI RAMPLOT NO-29, BLOCK-A, GALI NO-03, LAXMI VIHAR, UTTAM NAGAR, DELHI-110059RAVINDER KUMARA012412

FIELD BOY GEN. SHIFTHUKAM CHANDH.NO-02, GHUMAN HERA, SOUTH WEST DELHI, DELHI - 110073PARVEEN KUMARA020313

FIELD EXECUTIVEGEN. SHIFTHARI SINGH143-B, DDA FLATS SAHPURJAT, SOUTH DELHI, DELHI - 110049ANAND SINGHA022114

INCHARGE GEN. SHIFTABDUL GAFFARC/O- YOGESH YADAV, H.NO-322, NEAR SHANI MANDIR, GURGAON, HR-122015MOHAMMAD MERAJA022815

CHECKER GEN. SHIFTDEVENDRA PRASADC/O MAHENDER YADAV, PLOT NO-495, SUNAR WALI GALI, DUNDAHERA, GURGAON, HRANIL KUMARA023316

ACCOUNTANT GEN. SHIFTSATAYA NARAYAN SINGHH.NO-486, DUNDAHERA, GURGAON, HRCHANDAN KUMARA025917

CUTTING MASTERGEN. SHIFTSAFAYAT MIYAC/O- BALRAJ YADAV, H.NO. 94, SARHAUL, GURGAON, HRTAHIR ALAMA030018

DESIGNER GEN. SHIFTRAM CHANDRA THAKURRZ-4A, DURGA VIHAR, PHASE-I, STREET NO-21, DEENPUR, NAJAFGARH, NEW DELHI-110043CHIRANJEEV KUMAR THAKURA030719

DESIGNER GEN. SHIFTDILIP KUMAR MANIK2318, HANSVILLA, IInd FLOOR, RAJIV NAGAR, GURGAON, HR-122001MANISH KUMAR MANIKA031320

STORE INCHARGEGEN. SHIFTKARAM SINGHWZ-203-A, 3RD FLOOR, SANT GARH, TILAK NAGAR, WEST DELHI, DELHI 110018RAVINDER SINGHA031421

HOD GEN. SHIFTISHAK MIYAH.NO. G100, OM VIHAR, GURUGRAM, HR 122017SAGIR MIYAA031622

CUTTING MASTERGEN. SHIFTAKRAMUDDINC/O- ANIL YADAV, H.NO. 425, SARHAUL, GURGAON, HR 122015RAZI AHMADA031923

DESIGNER CUM MERCHANDIGEN. SHIFTSHIV CHARANH.NO-734, NO-11, VPO KAPASHERA, NEW DELHI-110037DEV KANTA033824

MIS EXECUTIVE GEN. SHIFTHEMANT KUMAR JHA514, NEAR SAI MANDIR, SARHAUL, SEC-18, GURGAON, HR-122015PRAKASH KUMAR JHAA036125

PATTERN MASTERGEN. SHIFTRAM SAJEEVAN NAMDAVH.NO-65 SECTOR-18, SARHAUL, GURGAON, HRDINESH KUMAR NAMDEVA036526

ACCOUNTANT GEN. SHIFTMOOL CHAND VERMAV-45, GALI NO-7, ARVIND NAGAR, GHONDA, DELHI-110053ABHISHEK VERMAA037027

DATA OPERATORGEN. SHIFTGOPAL SINGH1118/4, RAJIV NAGAR, GALI NO 04, GRUGAON, HR-122015PURAN SINGHA037228

DESIGNER GEN. SHIFTRAJDEV SINGHH.NO-131, BLOCK HR, PULPEHLADPUR, NEW DELHI-110044SANTOSH KUMAR SINGHA038629

JUNIOR DESIGNERGEN. SHIFTSURESHC/O- PARVEEN YADAV, PLOT NO-107, SARHAUL, GURGAON, HRSATENDRA KUMARA040330
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BONUS PAYMENT DETAILED SHEETFor  the Period : April 2019 To March 2020

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

SL.
NO.

Puja bonus
or other

customary
bonus paid
during the
accoun ng

year

Signature or
thumb Impre-

ssion of
the

employee

Date of
which in

Paid

Amount
Actually

Paid

Net amount
payable
(Col. 8
minus

(Col. 12

Total sum
deduc on
Col. 9, 10,
10(a) & 11

D E D U C T I O N S
Deduc on on

account of
financial loss
if any caused

by miscenduct
of the

employee

Amount
of Income

tax
deduc on

Interm-
bonus or

bonus
paid in

advance

Amount of
bonus

payable
under Sec on
10 or Sec on
11 as the case

may be

Amount
on

 Which
Bonus

Deduc on
Made

Total Salary
or wages
respect of

the
accoun ng

year

No. of
days

worked
in the
 year

Designa onWhether
he has completed

15 years
of age at the

begining
of the accoun ng

year

Father's/ Hanband
Name

Name of Employee

16151413121110(A)10987654321
AWINASH KUMAR JHA ASHOK KUMAR JHA 84120 67914 5654 5654 56541 198.0561514 RECORD

KEEPER
LEKHRAJ SHIV DUTT VASHITH 50000 50000 4164 4164 41642 121.0561516 ELECTRICIAN

BALJEET SHARMA KESHV SHARMA 104000 98750 8224 8224 82243 240.0561517 SUPERVISOR

RADHA SANTOSH 74668 71368 5946 5946 59464 229.0561518
HOUSE MAID

KAILASH SAIDU RAM 74668 73698 6140 6140 61405 236.0561519 HOUSE BOY

DINESH RAMBHAROSHE 74668 70761 5896 5896 58966 227.0561520
HOUSE BOY

SUDHIR KUMAR BALJEET 74668 75578 6297 6297 62977 242.0561521 HOUSE BOY

NIRU PAL GOPAL CHANDRA PAL 74668 67241 5602 5602 56028 215.0561522 HOUSE BOY

AJAY KUMAR NATHURAM 74668 72826 6068 6068 60689 233.0561523 HOUSE BOY

MITHUN HALDAR BAIDYANATH HALDAR 74668 59785 4981 4981 498110 191.0561524 HOUSE BOY

BIMAL SEN KARTIK SEN 74668 71681 5972 5972 597211 230.0561525 HOUSE BOY

VISHAL KUMAR SAINI RAKESH KUMAR SAINI 64500 23981 1998 1998 199812 62.0561526 JR. I.E

SANJAY KUMAR
SRIVASTAVA

DHARMADEV LAL
SRIVASTAVA 140000 95725 7974 7974 797413 188.0561527 Q A

SARVAN MAHAVEER 37640 26975 2248 2248 224814 88.0561531
HOUSE BOY

AJIT KUMAR MATRU LAL 74668 69145 5760 5760 576015 222.075001526 SWEEPER

ARJUN SINGH AIDAL SINGH 74668 70892 5906 5906 590616 227.075001527 SWEEPER

ANIL MASI CHARAN 74668 67267 5604 5604 560417 215.075001528 SWEEPER

HAKIM KHAN NAIM KHAN 74668 75892 6323 6323 632318 243.075001529 SWEEPER

SUNITA W/O RAM SINGH 74668 71562 5963 5963 596319 229.075001530
SWEEPER

CHHOTELAL HARADVARILAL 74668 69139 5760 5760 576020 222.075001531 SWEEPER

VIJAY RAJESH BALMIKI 74668 71926 5991 5991 599121 230.075001532
SWEEPER
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BONUS PAYMENT DETAILED SHEETFor  the Period : April 2019 To March 2020

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

19.50
12000
10450
6573
548

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

29.00
12000
10450
10102
841

17.50
12500
12500
7292
607

30.00
13000
12500
12500
1041

17.00
9104
9410
5332
444

30.00
9104
9410
9410
784

18.00
9104
9410
5646
470

30.00
9104
9410
9410
784

30.00
12000
10450
10113
842

31.00
12500
12500
12500
1041

31.00
13000
12500
12500
1041

30.00
9104
9410
9106
759

24.00
9104
9410
7285
607

30.00
9104
9410
9106
759

30.00
9104
9410
9106
759

31.00
12000
10450
10450
870

31.00
12500
12500
12500
1041

31.00
13000
12500
12500
1041

31.00
9410
9410
9880
823

31.00
9410
9410
9953
829

31.00
9410
9410
9890
824

31.00
9410
9410
10012
834

29.00
12024
10450
10102
841

15.00
12500
12500
6250
521

27.00
13000
12500
11250
937

30.00
9410
9410
9410
784

30.00
9410
9410
9410
784

30.00
9410
9410
9410
784

30.00
9410
9410
9410
784

31.00
12024
10450
10450
870

31.00
12500
12500
12500
1041

31.00
13000
12500
12500
1041

31.00
9410
9410
9410
784

31.00
9410
9410
9410
784

31.00
9410
9410
9410
784

31.00
9410
9410
9410
784

30.00
12024
10450
10450
870

30.00
12500
12500
12500
1041

30.00
13000
12500
12500
1041

30.00
9410
9410
9410
784

30.00
9410
9410
9410
784

28.00
9410
9410
8783
732

30.00
9410
9410
9410
784

17.50
12024
10450
5899
491

31.00
12500
12500
12500
1041

31.00
13000
12500
12500
1041

31.00
9410
9410
9410
784

31.00
9410
9410
9410
784

31.00
9410
9410
9410
784

31.00
9410
9410
9410
784

29.00
12024
10450
10450
870

29.00
12500
12500
12500
1041

29.00
13000
12500
12500
1041

29.00
9410
9410
9410
784

29.00
9410
9410
9410
784

28.00
9410
9410
9106
759

29.00
9410
9410
9410
784

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

0.00
0
0
0
0

246.00
108120
94050
84589
7043

215.50
100000
100000
88542
7374

240.00
104000
100000
98750
8224

229.00
74668
75280
71368
5946

236.00
74668
75280
73698
6140

227.00
74668
75280
70761
5896

242.00
74668
75280
75578
6297

01/06/2019SUDHIR
KUMAR
BALJEET

561521

01/06/2019DINESH
RAMBHAROSH
E

561520

01/06/2019KAILASH
SAIDU RAM

561519

01/06/2019RADHA
SANTOSH

561518

01/06/2019BALJEET
SHARMA
KESHV
SHARMA

561517

11/06/2019LEKHRAJ
SHIV DUTT
VASHITH

561516

10/05/2019AWINASH
KUMAR JHA
ASHOK
KUMAR JHA

561514

Total
WRK.DYS

GROSS
BASIC

BNS.WGS
BNS.AMT

Feb-2020
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Jan-2020
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Dec-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Nov-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Oct-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Sep-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Aug-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Jul-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Jun-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

May-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Apr-2019
Wrk.Days

GROSS
BnsWgRt
Bns.Wgs

BNS.AMT

Card No Employee Name

Father /
Husband Name

D.O.J

D.O.L
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FORM NO.15
( Prescribed Under Rule 94 )

REGISTER OF LEAVE WITH WAGES

Section 83
Name of the Factory :
Serial No. :
S.No.in the Register :
of Adult/Child Worker:
Date of entry into Service :

Part I.......................Adult
Part II .....................Child
Name :
Father's Name :
Date of discharge :
Date of amount of payment made in lieu of leave due

Year Wages
Period

Wages
earned
during
the period

Working
Days

Layoff
Days

Maternity
Leave

Leaves
Enjoyed

Total
Col. 4 - 7

Previous
Balance

Leaves earned
during the
year
mentioned
in col.1

Total
Columns
9 to 10

Whether leave in
accordance
with scheme
under sec.79(8)
was refused

Leave
Enjoyed
From: _____
To.: _______

Balance of
Leave
Credit

Normal
leave
wages

Cash equivalent of
advantage according
through  concessional
sale of food grains
and
other articles

Rate of Wages
for the leave
period (Total)
of col.15 & 16

Remarks

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18

R.K.COMPUTER NEEDS

02-May-2019

SUNIL KUMAR
HIRA NAND561513

0.00

1
Adult

23.0023.00May2019 2400020903

24.0024.00June2019 2400024000

26.5026.50July2019 2400024000

23.0023.00August2019 2400024000

24.0024.00September2019 2400024000

21.0021.00October2019 2400024000

9.009.00November2019 9 8,9,11,12,13,14,15,19,20 2400020800

22.0022.00December2019 2 19,20 2400023226

172.50 172.50Totals : 19200011 9184929 -2
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 FORM 'B'
( SEE RULE (7) 2

Register of Festival Holidays, Casual and Sick Leave in respect of Shri : SUNIL KUMAR
for the year :
Under the Punjab Industrial Establishment (national Festival,Casual and Sick Leave), 1965
1. Date of Joining of  Service :
2. Whether covered by theEmployee's State Insurance Scheme :NO

Card No. :

SNo. Number of festival holidays/
Casual/sick leave due at the

begining of the year

Period for which festival
holiday/casual/sick
leave applied for

Whether
granted

or refused

Remarks

1 2 3 4 5

Holiday Casual Leave Sick Leave From To Nature of leave

2019

Opening Bal.

02/05/2019  00:00 561513

5.00 4.00

May

June 4.50 4.00 27,

July 4.00 4.00 29,

August 3.00 4.00 10,

September 2.00 4.00 21,

October 2.00 3.00 30,

November 0.00 1.00 28,16,18,27,

December 0.00 0.00 14,

Totals :
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R.K.COMPUTER NEEDS

E.L./C.L. SUMMARY REPORT

Total
ELDue

C.L.
BAL

C.L.
Availed

C.L.
Op. BAL

E.L.
Availed

E.L.
Earned

E.L.
Op. BALDOJDesigna onDepartmentEmployee NameCode NoS.No.

FOR THR YEAR : 2020

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

S.L.
BAL

S.L.
Availed

S.L.
Op. BAL

1.00 3.50 0.58 0.58561513 HR EXECUTIVE 02/05/2019 4.00 1.50 0.58 0.00 0.58 0.001 SUNIL KUMAR
1.00 1.00 0.58 0.58561514 CUTTING RECORD KEEPER 10/05/2019 1.00 1.00 0.58 0.00 0.58 0.002 AWINASH KUMAR JHA
1.00 36.50 0.58 0.58A0016 MAINTANANCE MAINTANANCE SUPERVISOR 01/06/2010 36.50 1.00 0.58 0.00 0.58 0.003 RAM KRISHAN YADAV
1.00 33.50 0.58 0.58A0017 ADMIN PEON 01/06/2010 37.00 4.50 0.58 0.00 0.58 0.004 BHURE LAL
1.00 1.50 0.58 0.58A0021 ACCOUNTS SR ACCOUNTANT 01/06/2010 5.50 5.00 0.58 0.00 0.58 0.005 DEEPAK KUMAR
1.00 19.00 0.58 0.58A0025 DESIGNING HEAD DESIGNER 01/06/2010 19.00 1.00 0.58 0.00 0.58 0.006 SUMAN NAGPAL
1.00 0.50 0.56 0.56A0029 DESIGNING DESIGNER 01/06/2010 10.00 10.50 0.56 0.00 0.56 0.007 MD HANZALAH
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3

2

1

Name of the dangerous process of
operations
carried on

Average number of persons employed daily in each
of the processes or operation given in column 1

[a] If so, give the following information

13. Does the factory carry out and process or operation declare as dangerous under section 37(see rule 166)

[c] Children

[b] Women

[a] Men

12. Average No. of Man-hours per Week(See Explanatory note)

[c] Children

[b] Women

[a] Men

11. Total No. of Man-hours worked including overtimes

[ii] Girls
[i] Boys[c] Children

[ii] Female
[i] Male[b] Adolescent

[ii] Women
[a] Adult [i] Men

10. Average No. of works employed daily (see explanatory note)

[c] Children

[b] Women

[a] Men

9. No. of Man-days(Total Attendance) Section 51.

8. No. of days worked in year

Number of workers and particulars of employment

              [b] Code No

7.           [a] Nature of Industries

6. Full Postal Address of Factory R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

5. District.

4. Name. of Manager

3. Name. of Occupier

2. Name. of Factory R.K.COMPUTER NEEDS

1. Registration No. of Factory

 FOR THE YEAR ENDING 31st DECEMBER 2019

ANUAL  RETURN UNDER THE FACTORIES ACT 1948
 (Prescribed under Rule 121 (a)

 FORM NO. 21

302

39331

5500

33831

130.24

18.21

112.02

256515

35068

221447

42753

5845

36908
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Is there in ambulance room provided in the factory as required  under action 45 ?21.

Ambulance Room

(b) No. of Safety  Officer appointed
(a) No. of Safety Officer required to be appointed as per notification under section 40-B20.

Safety Officers

[c] Third month
[b] Following month
[a]. Same month

19. No. of worker who received compensatory holiday in the

[b] Women
 [a] Men

18. No. of worker exempted from section 52 of the Factory  Act.

[c] Total Amount paid

[ii] Women
 [i] Men

[b] No. of such workers in respect of whom wages in lieu of leave were paid.

(17)    [a] No. of works who were discharged or dismissed from the service or quit employement or were
superannuated or who died while in service during the year

[c] Children

[b] Women

[a] Men

(16) No. of workers who gave notice not to avail of the leave during the year

[c] Children

[b] Women

[a] Men

(15) Total No. of workers who weregranted leave during the Year

[c] Children

[b] Women

[a] Men

(14) Total No. of workers employed during the year

Leave with Wages

Section 55. Section 56.

Section 54.Section 53.

Section 52.Section 51.

(b) Number of persons exempted From

231

35

196

210

33
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[ii] Manday loss due to accident

 [i] No of accidents

Accident  workers injured occuring in the previous year in which injured worker return to work during the
year to which this return relates

[c]

(bb) Monday loss due to accidents

 [i] Accidents(workers injured) occuring during the year in which injured worker return to work  during the
same year
              (aa) No. of accidents

Accident in which workers return  to work  during the year to which this return relates[b]

[ii] Non -Fatal

[i] Fatal

Total No of accidents (see explanatory note)[a]26.

Accidents

No. of welfare Officers appointed[b]

No. of welfare Officer to be appointed as required  under section 49 ?.[a]25.

Welfare Offier

Is there a creches provided in the factory as required under section 48 ?.24.

Creches

Are there there adequate and suitable lunch rooms provided in the factory as required under section 47?[b]

Are there there adequate and suitable shelters or rest room provided in the factory as required under
section 47?

[a]23.

Shelters of Rest Rooms and lunch Rooms

1 2 3 4 5 6 7 8

(Providing
cooked
 food &

refreshment
(A)

% of aegt
Subsidery to

the tax
expenditure
incurred on

Total
expenditure

incurred by the
managment

on the canteen

Please state if
common

canteen is
being shared

with some

Is the Canteen
run &

Maintained
departmentally

or through

(Providing
Tea
 only

(Providing
refreshment &

tea
only(C)

(Providing
cooked

 only
(B)

Canteen22.
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 5. In item 24(a) the number of accidents which took palce during the year should be given. In case of  non -fatal accidents
only  these accients which prevented workers from working for 48 hours or more , be indicated.

 4. Every person killed or injured should be treated as one separate accident. It in one occurance six persons were injured or
killed it should be counted as six accident.

 3. The average number of hours worked per week means the total actual hour worked by all workers during the year excluding
the year excluding  the rest intervals but including overtime worked devided by the product  of total number of workers employed
in the factory during the year and 62. In case the factory has not worked for the whole year , the numbers of worked should be
used in palce  of figure 52.

 2. For reasonal factories the average number of workers employed during the working season and the off seasons should be
given separately. Similarly the number of days worked and average number of manhours worked per week during the working
and off season should be given separately.

 1. The average number  workers employed daily should be calculated by dividing the aggregate number of attendance on
working days.(that is, monday worked ) by the number of working days in the year. In reckoning attendance by temporary as well
as permanent employed directly or  under contractor, attendance or separate shift (eg. night and day shift ) should be counted
separately. Days on which the factory was for whatever causes and days on which the manufacturing process were not carried
on not should be treated as working days should be ignored, while attendance for half as shift or more on such day should be
treated as full attendance .

Explanatory  notice

Date

Signature of Manager

Certified that the information furnished above is correct to  the  best of my knowledge and belief.

Ammount aworded in cash prizes during the year

(I) Total amount awarded

(ii)Value of the maximum cash prize awarded

(iii)Value of the maximum cash prize awarded.

(c)

If so, the no of suggestions

(I) Received during the year

(ii)Accepted during the year

(b)

Is a suggestion scheme in operation in the factory(a)27.

Suggestion Scheme
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Occupation Disease (8)Accident

Average number employed per day(3) Minors

Name of work(2)

Name of establishment(1)

Post Office.

Town or Village (To be omitted  in case of railway)
Distric

Provinee

Return relating to the period from 1st  january , 2019 to 31 st december ,2019

W.C./6

Stereo No.
Workmen's  CompansationLC/6

SCHEDULE X

Date Signature of employer

 12. Total amount of special bonuses paid and no. of cases.

 11. No causes in which women injured fully maternity leave prior to confinement.

 10. No. of claims accepted and paid either fully or partially

 9. Amount of bonus including column 8

 8. Total number of maternity paid. (including bonus paid)

 7. Number of  other persons who were paid maternity benefit.

 6. Number of  claimes accepted and paid either fully or partially.

 5. Number of women who claimed maternity benefit  for actual births

 4. Average number of women workers employed daily

 3. Name of Manager

 2. Name of Occupier

 1. Name of the factory and full postal address.

Annual Return showing payment of meternity benefit during the year ending on the 31 st december 2019

FORM D

R.K.COMPUTER NEEDS
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(9) Enter separataly such of the diseases specified in food - note 2 which rsuited in respect of which compansation
was paid.

(8) Viz , authrex , lead poisoing phoseours, mercury posining benzene posoning cheema compresed air miess only.

(7) Where the bebefit actually allowed , e.g. hospital leave on full pay is in excess of the compensation aomissable
under the Act  only the amount  of the compansation so admissable should be cleared in the return.

(6) Only such disablement as last more than seven days should be shown section 4(1) D or the act .

(5) Includes all compansation paid in respect of the cases mentioned in food note whether such compansation was
paid during the year year or previous to its comencement Excludes all payment in which the final payment had not
been paid by the end of  the year to which the return relates.

(4) Includes any those cases in which the final payment of compansation was made during the year. A deposit with
the commissioner should treated as payment by employee by the employee.

(3) Includes all employees whether permanent or temporary  who should be in case of accident  be eligable for
eastablishment  under the act for whom a return is required to be furnished . Number employer should be shown
even if their are no payment of compansation to report .

(2) Enter the class of establishment  or according to the process of product e.g cotton weaving and spining factory
coal mine plantation, Building and construction , Manucipalities and Local Brand Miscellaneous.

(1) in case were more establishment that one are owend by the same employer's separate return should be fineshed
for each establishment , when in any any establishment the  workmen employeed fall in two or more of the district
categories to which the return relates e.g . in the case of  a tea estate categories A  and E(V) as separate should be
use for the statistics of each  categories.

Designation
SignatureDated

Adults

Adults

Number of causes of
injuries in respect of which
final compansation has
been paid during the
year(4)

Number of causes of
diseases in respect of which
compansation has ben paid
during the year (4)

Amount of
compansation
paid(5)

Amount of
compansation
paid(5)

Number of causes
which occured
during the year
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Date Designation ............................................

Signature of Employer /Officer/Manager10 . Balance of fine fund at the end of year

(d) .............................................................

(c) .............................................................

(b) P.Rs..............................................................

.............................................................(a) .............................................................

9 . Disbrusment  from found :-
        Purpose                                                                                                                                                  Amount

Rs. Rs. Rs.Rs.
Number of
cases

Number of
cases

Number of
cases

Number of
cases

AmountAmountAmount Amount

TotalBranch of ContractDamage or LossFines

8 . Deduction made on account of

7 . Balance of fine fund at the beginning of year

6 . Total unclaimed amount including wages , bonus, fines /deductions etc.

Cash value of wages paid in kind

Paid in cash

5 . Total Wages

Children[2]

Adult[1]

4 . No of  man - days worked during the year (Total ) Attendance

3 . No of days worked during the year

[2] Children

[1] Adult

2 . Average number of persons employed

(b) Nature of Industry and Code No

1 .     (a) Nature of employer/factory and postal address

Annual Return under the minimum wages Act. 1948 for the year ending on 31 december , 2019

L.C. 119/S.T. 19 Form III

R.K.COMPUTER NEEDS

112.02

112.02

39331

39331
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Money value of  concession should be obtained by taking differences of the cost price paid by employer and the actual
price paid by

Signature ..............................................

Designation..............................................

This is the aggregate number of attendances during the year .

This average daily number of  persons employed during the year is obtained to deviding the aggregate number of
attendances during the year by number of working day.

[d].  ..................................................

[c].  ..................................................

[b].  ..................................................

[a].  .................................................. P.Rs.

Purpose Amount

7. Disbursement from fines fund :-

[c]. Deduction for breach of  contract

P.Rs.[b]. Deduction for Damages or loss

[a]. Fines. AmountNo of cases
6. Number of cases and amount realised  as

5. Total unclaimed amount including wages , bonus , Fines/ Deduction act. ..............................................................

[c]. Arrear of pay in respect of previous year paid during the year
.........................................................................................

[b]. Dearness and other allowance in cash

[a]. Basic wages including over time and Non - profit sharing bonus

4. Total wages paid including deduction section 7(2) ON following accounts

[c]. Gross amount  paid as rremuneration including deduction under section 7(2) ..............................................
of which the amount due to profit showing bonus is ....................................................................................Many
value of concession is

ChildrenAdults

[b]. Average daily no. of persons employed during the year

Children

Adults

3.    [a]. Number of Man-days worked during the year (Total Attendance)

2. No of days work during the the year

[c]. Industry

[b]. Code No.

1.   [a]. Name of the factory of establishment and postal address

 Return for the year ending 31st December 2019

  Wages and deduction from wages

ANNUAL RETURNS UNDER THE PAYMENT OF WAGES ACT, 1936

8
FORM IV

39331

39331

302
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4. Average number of workers employed daily (Explanatory note 3)

(a) Adults

(b) Adolescent

(c) Children

[a] Total number of workers employed in Hazardous processes

Total :

[a] Adult

ii] Female
[c] Children i] Boys

ii] Girls

i] Men
ii] Women
i] Male[b] Adolescent

 FORM NO. 22
 { Prescribed under Rule 127 (2) }

Half Yearly Return

FOR THE HALF YEAR ENDING December 2019

Registration No.

R.K.COMPUTER NEEDS1. Name. of Factory

2. Name. of Occupier

3. Name. of Manager

4. District.

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW
DELHI-110017

5. Full Postal Address of Factory(including PIN Code)

[a] Nature of Industries

[b] Sector of Industry (Mention whether Establishment belongs to
Public or Private sector)(Explanatory Note 2)

( This return should be sent to the prescribed authority latest by 15 th January  of current year)

NIC Code No.
Licence No.

(As given in the Licence)

[c] Section of the Act under which the
 Factory is covered (Please tick() the
appropriate box)

1. Industry

Total :

2. Number of days factory worked during the Half year ending 30th june

2m(ii )                [  ]

ii] Female

2m(i)                  [  ]

Section 85 [  ]

i] Boys
ii] Girls

3. Number of Man-days worked during the Half year ending 30th June

i] Men
ii] Women
i] Male

5. Medical Information

[b] Name of the Hazardous agents
[c] Number of medical officers employed :

[i] Full Time :
[ii] Part Time :

[d] Number of workers examined by Factory Medical officer
[i] Workers working in hazardous process :
[ii] Others :

Date:
Signature of Manager

(Name in Block Letters)

3949
20858

166.49
139.99
26.50

149

24807
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 1. Men on what is actually manufactured including repairs of all types, following the NIG Code at the
four digit level.

Explanatory Note

2. Establishment in ‘Public Sector’ means an establishment owned, controlled or managed by (i) The
Government or the Department of the Government, or (ii) a Government  Company as defined in
Sec on 617 of the Companies Act 1956, or (iii) a Corpora on established by or under Central,
Provincial or State Act, which is owned, controlled, managed by the Government, or (iv) a Local
authority.
      Establishment in ‘Joint Sector’ means an establishment managed, by the Government and Society
registered under the Co-opera ve socie es Act, 1912.

3. (i) Working day should be taken to be a day on which the establishment actually worked and
manufacturing process was carried on  including the day on which although no manufacturing process
was carried on  but more than 50% of the workers (preceding the date under considera on) were
deployed on maintenance and repair work, etc. on close days. Days on which the factory was closed
for whatever cause and days on which no manufacturing process was carried on should not be treated
as working days.
(i) For seasonal factories* informa on about working season and off season should be given
separately.
 ‘Seasonal Factory’ means a factory which is exclusively engaged in one or more of the following
manufacturing processes namely co on ginning, co on or jute pressing decor ca on of ground nuts,
the manufacture of coffee, indigo, lac, rubber, sugar (including gur) or tea or any manufacturing
process which is incidental to or connected with any of the aforesaid processes, and includes a factory
which is engaged for a period of not exceeding seven months as a year.

(a) in any process of blending, packing or re-packing of tea or coffee, or
(b) in such other manufacturing process as the Central Government may, by no fica on in the Official
Gaze ee, specify.

The expansion ‘manufacturing process’ and ‘power’ shall have the meanings respec vely assigned to
them in the Factories Act, 1948 (63 of 1948)

5. The average daily number should be calculated by dividing the aggregate number of a endance
(man-days worked) on working days by the number of working days during the half-year,

4. Mandays worked should be the aggregate number of a endance of all the workers, covered, under
the Act, in all shi s on all the working days. In reckoning a endance, should be counted and all
employees should be  included, whether they are employed directly or under contractors
(Appren ces, who are not covered under the appren ces Act, 1961, are also to be included).
A endance on separate shi (e.g. night and day shi s) should be counted separately. Par al
a endance for less than half a shi  on a working days should be  ignored while a endance for half a
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Emp Code
Name

For the Period: 01/01/2020 To 31/01/2020
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

<--------------------------------------- Gross Earnings --------------------------------->
Salary
Days

Amount

Bonus
From /

Amount

Gratuity
Amount

Srv.comp
Amount

Other-1
Amount

L.W.Date
S.No Net Payable

Amount

<----------------------- Total Deduc ons --------------------->
Designa on
Department

P.F E.S.I TOTALTotal
Amount

O.T
Hours /
Amount

E.L.
 Days

Amount

FULL AND FINAL SETTELEMENT HISTORY

R.K.COMPUTER NEEDS

LWF.AMTADVAN
CE

TDS LOAN OTH.DE
D

LIC MEDIC
LM

F.F.Date

Se led Date Father / Husband Name
Other

Amount
No cePy

Days /
Amount

Ex-Gra a
From /

Amount
D.O.J

A1167
RANJAN KUMAR SINGH 506 1608 6257 0 0.00 0.0002/01/20201 8371 66

PRODUCTION
TAILOR 4610.000.00 84371 0 0 0 0 0 0

LALAN SINGH
0.000.00

12/09/2016

02/01/2020

14/01/2020

0.000.002019/04 2019/044.001.50

A0538
PUSHKAR MISHRA 3371 0 6780 30144 0.00 75.0013/01/20202 40621 2440

CUTTING
CUTTER 28405251.000.00 430617 2000 0 0 0 0 0

PRAMOD MISHRA
0.000.00

03/01/2015

13/01/2020

14/01/2020

2.500.002019/04 2019/040.0010.00

A1586
MOHD AZHRUDEEN 6405 1608 6006 0 0.00 402.0021/01/20203 15476 841

PRODUCTION
TAILOR 567691055.000.00 1631716 0 0 0 0 0 0

MOHD NAIM ANSARI
0.000.00

10/06/2019

21/01/2020

23/01/2020

10.500.002019/04 2019/044.0019.00

10282 3216 19043 0 0 30144 0 1306 477 0 64468 1235 88 24 2000 0 0 0 0 0 3347 67815
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ANNUAL GRATUITY  REPORTFor the Period : February '2020

Father NameEmployee NameCode DOJ Basic Days Wrkd
 In

Gratuity
AmountDepartment Designa on

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

S.No

1 SUNIL KUMAR HIRA NAND 02-May-2019 15500561513 8942HR EXECUTIVE 29.00
2 AWINASH KUMAR JHA ASHOK KUMAR JHA 10-May-2019 10450561514 6029CUTTING RECORD KEEPER 29.00
3 RAM KRISHAN YADAV CHANDRIKA YADAV 01-Jun-2010 19800A0016 114231MAINTANANCE MAINTANANCE SUPERVISOR 29.00
4 BHURE LAL JAGAN LAL 01-Jun-2010 10000A0017 57692ADMIN PEON 29.00
5 DEEPAK KUMAR KUMAR LAL DAS 01-Jun-2010 33400A0021 192692ACCOUNTS SR ACCOUNTANT 29.00
6 SUMAN NAGPAL BHAGWAN DASS 01-Jun-2010 90400A0025 521538DESIGNING HEAD DESIGNER 29.00
7 MD HANZALAH MOHAMMAD OZAIR 01-Jun-2010 36800A0029 212308DESIGNING DESIGNER 27.50

1171125Total
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Days
Worked

R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

AREARS CALCULATION DETAILED SHEET
For the Period : 2019 / 11

Page No # 1

YEAR MTH BASIC TOTAL P.F TOT.DED
.

TOTAL DEDUCTIONSCALCULATED INCREMENT AMOUNT
H.R.A CONV. MEDICALPERF.ALW L.T.A C.C.A

SALARY INCREMENT AMOUNT
BASIC H.R.A CONV. MEDICALPERF.ALW L.T.A C.C.A TOTAL

NET PYBL
AMOUNTESI

O.T
Hours O.T Amt

Previous
Rate

A1190EMP.CODE NAME ARJUN SAW CARD NOS.No
New Salary

1190F/H Name Designa on ASST. CORDINATORRAMPRAWESH SAW1
12686

30.00 11662019 11 771500550 950 0 0 0 0 0 1421550 1.00950 0 0 0 0 0 150011186 -2

00000950550 771.00 14211130.00 -2 1500 66

A1294EMP.CODE NAME SANJEEB KUMAR CHOUDHARY CARD NOS.No
New Salary

1294F/H Name Designa on FIELD BOYRAMA KANT CHOUDHARY2
20400

30.00 902019 11 912000 0 1200 0 0 0 0 11910 0.000 1200 0 0 0 0 120019200 0

0000120000 90.00 1191930.00 0 1200 0
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R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

fnukaddeZpkjh dk uke

firk@ifr dk uke

LFkkbZ irk% vLFkkbZ irk%

fu;qfDr & i=

vkids ukSdjh ds fy;s izkFkZuk i= fnukad vkSj lk{kkRdkj ¼ bUBO;wZ ½ ds

lanHkZ esa vkidh fu;qfDr in ds fy, djrs gq, gesa g"kZ gksrk gSA

in foHkkx dk;Z djus ds ?kaVs izfrfnu

fu;qfDr dh frfFk tUe frfFk osru # ekg

fu;qfDr dh 'krsZ

1 vki N% eghus rd izkscs'ku ij fu;qDr jgsaxsA t#jr iMus ij ;g vof/k nks eghus ds fy;s nksckjk c<k;h tk ldrh gSA

Hkkjrh; Je dkuwu ds fu;e vuqlkj tSls gh vki bl dEiuh esa 240 fnu dke dj ysrs gSaA rks vkidks ,d fnu dh
NqVVh ( Earned Leave ) gj 20 fnuks ds ckn osru lfgr ysus dk vf/kdkj gksxkA

fdlh ,d fnu 09 ?k.Vk dk;Z djus ds mijkUr vkSj fdlh ,d g¶rs esa 48 ?kUVs dk;Z djus ds ckn vki vksoj VkbZe
( OT ) osru ds gdnkj gSa QSDVjh ,DV 1948 ¼ /kkjk 59 ½ ds rgrA vksoj VkbZe ( OT ) ges'kk vkidh Lohd`fr ls
gksxkA vksoj VkbZe dh x.kuk vkids osru dh nqxquh nj ls dh tk;sxhA

iDdh fu;qfDr gksus ds ckn vxj vki ukSdjh NksMuk pkgrs gSa rks vkidks ,d eghus dk uksfVl ihfj;M@ le; ds nkSjku
vkidks dke djuk iMsxkA ;k fQj vkidh lkykuk NqBBh cdk;k gS rks vki mldh ,MtLVeSaUV djk ldrs gSaA vxj vki
dEiuh ds iDds deZpkjh gS vkSj dEiuh vkidks c[kkZLr djrh gS rks og vkidks ,d eghus dk uksfVl u nsus ds LFkku
ij ,d eghus dk osru nsxhA

izkscs'ku dk;Zdky [kRe gksus ds ckn vkidh fu;qfDr iDdh djus ds lanHkZ esa dEiuh }kjk i= tkjh dj fu;qfDr iDdh dh
 tk;sxhA

izkscs'ku ;k c<kbZ xbZ izkscs'ku dk;Zdky ds nkSjku vkidks ;g vf/kdkj gksxk fd vki fcuk fdlh lwpuk ¼ uksfVl ½ ds
ukSdjh sNksMu ds fy, dg ldrh gSA vkSj vki ml fnu rd ds osru ds vfrfjDr vU; fdlh eqvkots ds gdnkj ugha
gksaxsA

2

3

4

5

6

7 vkidks o"kZ esa lkr fnu dk vkdfLed vodk'k ( Casual Leave ) o lkr fnu chekjhdk vodk'k ( Sick Leave ) iwjs osru
ds lkFk vf/kdkj gksxkA

8 vkidks ;g vf/kdkj gksxk fd vki ,d g¶rs esa ,d fnu osru lfgr NqVVh dj ldrs gSa ;fn vkius fdlh ,d g¶rs esa
3fnu dk;Z fd;k gSA

9 deZpkjh jkT; chek ( ESI ) vf/kfu;e esa fn;s izko/kkuks ds vUrZxr vkidks vkSj ifjokj dks esfMdy bU';ksjsUl ( ESI )
dh lqfo/kk nh tk;sxhA ftlds fy, vkidks dqy vftZr osru dk 1-75 izfr'kr gj eghus dkV fy;k tk;sxkA vkidks
;ksxnku ds #i esa vkidks ( ESI ) dkMZ fn;k tk;sxk ,oa fu;ekuqlkj vkidks chekj iMus ij NqfVV;ksa dk vkSj xHkkZOkLFkk
ds nkSjku iSlk feysxkA vLFkk;h ;k LFkkbZ #i ls viax gksus ij Hkh iSlk feysxkA blds vfrfjDr mu lc phtksa dk ykHk
feysxk tks fd deZpkjh jkT; chek vf/kfu;e esa fn;s x;s gSaA

10 deZpkjh Hkfo"; fuf/k vkSj izdh.kZ miyC/k vf/kfu;e 1952 ds vUrZxr vkidks izksfoMsUV QUM ( PF ) dh lqfo/kk Hkh feysxh
ftlds fy, vkids vftZr osru ds ewy ( BASIC )dk 12 izfr'kr dkV fy;k tk;sxk vkSj vkids izksfoMsUV QUM ( PF )[kkrs
es gj eghus tek djk;k tk;sxkA dEiuh Hkh viuh vksj ls mruk gh iSlk ¼12izfr'kr ½ vkids ( PF ) [kkrs esa tek
djk;sxhA

11 xzsP;wVh ises.V ,DV ds vUrZxr dEiuh vkidks ukSdjh NksMus ij xzP;qVh ( Gratuity )Dh lqfo/kk xzsP;qVh isesUV
,DV ds vUrZxr gksxhA

12 vkidh vk;q 58o"kZ gksus ij vkidks dEiuh }kjk fjVk;j dj fn;k tk;sxkA

SUNIL KUMAR 02/05/2019

HIRA NAND

PLOT NO. C-390, PHASE- II, NEW PALAM
VIHAR, GURGAON, HR 122017

VILL- SAGARPUR, PO- DULOTH JAT,
TEHSIL- ATELI, MOHINDERGARH, HR
123021

02/05/2019

EXECUTIVE

EXECUTIVE HR 8.00

02/05/2019 20/05/1991 24000.00

561513
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02/05/2019

-: 2 :-

13 tc rd vki bl dEiuh esa dke djrs gSa vkidks fcuk dEiuh dh vkKk fy;s nwljh fdlh dEiuh esa dke djus dh
btktr ugha gSA

14 vkidks fdlh Hkh le; ,d dke ij ls nwljs dke ,d foHkkx esa ,d ;qfuV ls nwljh ;qfuV ;k ,d ikjh ls nwljh ikjh
LFkkukarfjr fd;k tk ldsxkA

15 vkidks fdlh Hkh le; dEiuh dh ,d 'kk[kk ls nwljh 'kk[kk esa fcuk fdlh eqvkotk ds  ¼ rCnhy ½ LFkkukarj.k fd;k
tk ldrk gS pkgs og'kk[kk igys ls Fkh ;k vkidh fu;qfDr ds ckn cusxhA

16 ;fn vki nl fnu ds Hkhrj LFkkukarfjr LFkku ij mifLFkr ugh gksrs rks ;g ekuk tk;sxk fd vkids viuh LosPNk ls fcuk
uksfVl ds gekjh ukSdjh os R;kx dj fn;k gSA

17 QSDVjh esa izos'k rFkk ckgj tkrs le; dEiuh ds lqj{kk deZpkfj;ksa vkidh ryk'kh ysu dk iw.kZ vf/kdkj gksxkA ftlds
fy, vki dksbZ vkifRr ugha djsaxsA

18 oDr vkSj gkftjh ikcUnh cgqr t#jh gSA ;fn fcuk NqVVh eatqjh djok;s vkius dk;ZLFky ls 8fnu vuqifLFkr jgsaxs ;k
ekSfyd vFkok c<k, gq, vodk'k ds ckn vuqifLFkr jgsax vkSj okil gkftj gksus dh rkjh[k ds 10fnu ds Hkhrj ugha
ykSVRks rFkk laLFkku dks fyf[kr #i esa vuqifLFkfr dk larks"kizn dkj.k ugha nsaxs rks vkidh fu;qfDr vius vki gh [kRe
 gks tk;sxh rFkk ;gh le>k tk;sxk fd vki Lo;a gh lLaFkku dh ukSdjh NksM dj pys x;s gSaA

19 vkidks lkSisa x;s reke vkStkj eky rFkk lEifr ds vki iw.kZ mRRkjnk;h gksxsa ;fn vkidh ykijokgh ;k dk;Z esa lqLrh]
<hy ds dkj.k mRikn dks dksbZ {kfr vFkok gkfu igqaprh gS ;k dke fiNM x;k rks mldh iwfrZ ds fy, vki ftEesankj
gksaxsA vki vius dk;Z LFkku e'khu vkStkj vkfn dh lQkbZ ds fy, ftEesnkj gksaxsA

20 tc dHkh vki ij nqO;ZOkgkj rFkk vuq'kklughu dk;Z ds ckjs esa dksbZ vkjksi yxrk gSA vkSj vkidks mlds fu.kZ; rd
fuyfECkr djuk iMs rks ml dky dk osru vkidks b.MLVh;y ,Eiyks;eSUV LVSafMx vkMZj ,DV ds lSD'ku 10, ds vuqlkj
feysxkA

21 fdlh Hkh izdkj dk nqjkpj.k tSls pksjh] xcu] ?kwl] >wB] vlH; O;ogkj fdlh Bsdsnkj ;k xzkgd ds lkFk viuk dk;Z
djuk dEiuh esa euk gSA ftldks djus dh lwjr es bls laLFkku es ykxw izekf.kr LFkk;h vkns'kksa dh vogsyuk ekuh
tk;sxh vkSj vkids fo#) vuq'kklukRed dk;Zokgh dh tk;sxhA

22 ;fn vkids izkFkZuk i= O;fDrxr HksaV rFkk vU; fdlh i= }kjk nh x;h lwpuk dk C;kSjk dHkh Hkh >wB] xyr fl) gqvk
rks vkidks fcuk eqvkotk vFkok uksfVl ls gVk;k tk ldrk gSA

23 D;ksafd QSDVjh esa QkSju vkx idMus okys lkYoSUV iz;ksx fd;s tkrs gSa vr% pkjnhokjh ds vUnj flxjsV chMh ykuk oftZr
 gSA bl vkns'k dk mya?ku djus ij vkids fo#) vuq'kklukRed dk;Zokgh dh tk;sxhA ftlds vUrZxr vkidks ukSdjh ls
 Hkh fudkyk tk ldrk gSA

24 vkidks dke /khjs pykvks dh uhfr Lo;a viukus vFkok fdlh deZpkjh dks ,slk djus ds fy, mdlkus dk dksbZ vf/kdkj
ugha gksxkA ,slk djus dh gkyr esa vkids fo#) vuq'kklukRed dk;Zokgh dh tk;sxhA ftlds vUrZxr vkidks ukSdjh ls
Hkh fudkyk tk ldrk gSA

25 vki gekjs i= rFkk fdlh vkns'k funZs'k dh nLrh ysus ls budkj ugha djsaxsA budkj dh lwjr esa mldh ,d izfr
vkids dk;ZLFkku ;k uksfVl cksMZ ij yxk nh tk;sxhA ;k iksLVy lVhZfQdsV }kjk gekjs ikl miyC/k iwoZ fyf[kr irs ij
 Hkst nh tk;sxhA vkSj bls vkids ikl igqap dj iw.kZ izek.k ekuk tk;sxkA izk;% LoHkkoxr bUdkj djus dks nqO;Zogkj
ekuk tk;sxkA ftlds fo#) dk;Zokgh dh tk;sxh ftlesa psrkouh nsuk] fuyfEcr djuk] osru of̀) jksduk] U;wu
inLFk dk;ZeqDr vFkok inP;qr djuk 'kkfey gSA

26 dEiuh ds vkns'k funZs'k rFkk LisflfQds'ku] fyf[kr ekSf[kd tks Hkh le; ij fu/kkZfjr fd, tk;saxs ds vuqlkj gh
vkidh mRikn cukuk gksxkA vki fdlh Hkh izdkj dk mRikn cukus esa bUdkj ugha djsaxsA

27 mijksDr 'krksZa ds vfrfjDr dEiuh esa ykxw leLr fu;e rFkk lHkh vkns'k funZs'k o LVSfUMx vkMZj vLFkk;h vkns'k gSA
 tks Hkfo"; esa ykxw fd;s tk;saxsA mudk iw.kZr;k ikyu djuk gksxkA

Åij fy[kh 'krsZa eSus i< yh gS vkSj Hkyh Hkakfr le> yh gSA bl i= dh ,d izfrfyfi eSus ys yh
 gSA vkSj bEykbZ gS.M cqd izkIr dj yhA

gLrk{kj izcU/kd  ¼ LVkEi ½

fnukad
gLrk{kj  ¼ deZpkjh ½ fu'kku vxwaBk
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R.K.COMPUTER NEEDS
R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

BIO-DATA FORM

Post applied for

Name in Capital Letter

Father's/Husband's Name

Date of Birth

Sex

Nationality

Region

Present Address: Permanent  Address:

Paycode:

Card:

Designation:

Department:

Grade:

Age

Marital Status

Religion

Ph.:

Qualification

Technical  Qualification

Language Known

Experience

Total year of Experience

FAMILY MEMBERS

Expected Salary:

Do You have any relative working in the company/unit?

If yes, give name:

Address of the responsible person

I declare that the information given by me in the application are correct and true the best of my knowledge and belief and nothing has been concealed
therein   intentionally. in case any information givenabove is found false in that case my candidature may be cancelled at any time and my service
may be terminated

(Signature of Applicant)Date:

Place:

Salary:

EXECUTIVE 561513

SUNIL KUMAR

HIRA NAND

20/05/1991

561513

EXECUTIVE

HR

Unmarried
Male

9416822552

Hindu

PLOT NO. C-390, PHASE- II, NEW PALAM VIHAR,
GURGAON, HR 122017

VILL- SAGARPUR, PO- DULOTH JAT, TEHSIL- ATELI,
MOHINDERGARH, HR 123021

24000.00

GURGAON

02/05/2019

RELATIONNAME DOB

SANTRA DEVI MOTHER01/01/1959
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fnukad
Jh @ Jhefr @ dqekjh

dkMZ u0

foHkkx

Ikn

fo"k; % LFkkbZ fu;qfDr i=

egksn;] egksn;k]

;g vkidks fu;qfDr i= fnukad ds lUnHkZ esa gSA

vkius vLFkkbZ@izcks/ku dky iw.kZ dj fy;k gSA vr% izcU/kx.k us vkidh lsok,a fnukad

ls LFkkbZ dj nh gSaA

vkidh fu;qfDr dh vU; lHkh ’krsZa vifjofrZr jgsaxhA

d`i;k bl fu;qfDr i= dh izfr ij gLrk{kj dj ikorh nsaA

d`rs

vf/kd`r gLrk{kjdrkZ deZpkjh gLrk{kj

561513

02/05/2019

02/05/2019

02/05/2019

HR

EXECUTIVE

SP
EC
IM
EN
 C
OP
Y.
 

CA
NN
OT
 B
E 
US
ED
 A
S 
LE
GA
L 
DO
CU
ME
NT



EMPLOYEE INFORMATION FORM
SNO PERTICULARS

1

2

3

4

5

6

7

8

9

Signature of the Employee

Name

F/H Name

Mother's Name

Department

Designation

DOJ

DOB

Sex

Marital Status

Height

Religion

Type of ID Proof

Qualification

Present Address

Permanent Address

ACCOUNT NO

Name of Nominee

DOB For Nominee:

Family Perticulars:

Name Relationship DOB/AGES.No

Gross Wages Pay Code ESI No.

10

11

12

13

14

15

16

17

18

19

24000.00 561513

SUNIL KUMAR

HIRA NAND

HR

EXECUTIVE

02/05/2019

20/05/1991

Male

Unmarried

Hindu

50100337795342

PLOT NO. C-390, PHASE- II, NEW PALAM VIHAR, GURGAON, HR 122017

VILL- SAGARPUR, PO- DULOTH JAT, TEHSIL- ATELI, MOHINDERGARH, HR 123021

SANTRA DEVI VILL- SAGARPUR, PO- DULOTH JAT, TEHSIL- ATELI, MOHINDERGAMOTHER 01/01/19591
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dkj[kkuk dk uke o irk

561513

R.K.COMPUTER NEEDS

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

eSa----------------------------------------------iq= @ iq=h @ iRuh Jh--------------------------------------------------------

in------------------------------------------- ,rn~ }kjk ?kks"k.kk djrk@ djrh gwWa fd esjs e`R;q dh voLFkk esa

esjk 'ks"k vftZr osru] o dkj[kkuk vf/kfu;e ds vUrZxr losru vodk'k dk Hkqxrku

Jh----------------------------------------------------fuoklh--------------------------------------------------------------------------------

tks esjs @ esjh ¼lEcU/k½-----------------------------------------dks Hkqxrku fd;k tk;sA

;g ukekadu rc rd izHkkoh gksxk] tc rd fd esjs }kjk ifjorZu vFkok jnn~ u fd;k tk;sA

deZpkjh ds gLrk{kj @ vxwaBk fu’kku

orZeku irk
xokg ds uke o irk

1.

2.

SUNIL KUMAR HIRA NAND

EXECUTIVE

VILL- SAGARPUR, PO- DULOTH JAT, TEHSIL- ATELI, MOHINDERGARH, HR 123021
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lsok esa] fnukad------------------------------

izcU/kd  ¼ dkfeZd ,oa iz'kklu ½

R.K.COMPUTER NEEDS

R-16, KHIRKI EXTENSION, MALVIYA NAGAR, NEW DELHI-110017

fo"k; % inxzg.k i=

egksn;]

fuosnu bl izdkj gS fd eSa-------------------------------------------------------------------------------------------------

iq= @ iq=h @ iRuh Jh -------------------------------------------------------------------------------------------------------

vkt fnukad---------------------------------------ls vkidh dEiuh esa foHkkx-------------------------------------------

ds-----------------------------------------------------------------------------in ij dke djus ds fy, mifLFkr gWwaA vr%

Jheku th ls  izkFkZuk gS fd eq>s dk;Z djus dh vuqefr iznku djsaA vkidh vfr d`ik gksxhA

/kU;okn

vLFkkbZ irk% LFkk;h irk

vf/kd`r gLrk{kjdrkZ izkFkhZ gLrk{kj

02/05/2019

02/05/2019

SUNIL KUMAR

HIRA NAND

HR

EXECUTIVE
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Employee's Provident Fund Scheme,1952
Form-19(UAN)

(Application in casees where employee's complete details in Form 11(New),Adhar Number and Bank
Account Details are available on UAN Portal and UAN has been activated)

Mobile Number

1 Universal Account Number(UAN)

2 Name(In Capital Letters)

3 Date of Leaving

4 Reason of Leaving Service
(Tick the appropriate for TDS purpose) (a) Superannuation

(b) Cessation

(c) Resignation

(d) Disablement

(e) Termination

a   III health

b  Contraction/
Discontinuation of
Employer's Business

c  Cause Benind the control
of employee

d   Personnel reasons

(f) Marriage

(g) Permanert settlement abroad

5 Permanent Account Number (PAN)
Wheather submitting from15G/15H,if
applicable (YES?NO)

Please enclosed two copies of Form
No 15G/15H,if applicable
Only in case of service less then 5 years

6 Full Postal Address VILLAGE :

POST :

DIST :

STATE :

PIN CODE :

I certify that I have gone through the data seeded in UAN Portal and found all the data including form no
11 (New), bank account details and Aadhar Number

Please make payment in the bank account mentioned in the UAN portal,A cancelled cheque( containing
members name,bank account number and IFSC Code) is attached herewith.

Signature of the Member

9416822552

SUNIL KUMAR

BSUPK9042D

VILL- SAGARPUR, PO-
DULOTH JAT, TEHSIL-
ATELI, MOHINDERGARH,
HR 123021
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Employee's Provident Fund Scheme,1952
Form-19(UAN)

(Application in casees where employee's complete details in Form 11(New),Adhar Number and Bank
Account Details are available on UAN Portal and UAN has been activated)

Mobile Number

1 Universal Account Number(UAN)

2 Name(In Capital Letters)

3 Date of Joining

4 Date of Leaving

PIN CODE :

STATE :

DIST :

POST :

VILLAGE :

I certify that I have gone through the data seeded in UAN Portal and found all the data including form no

11 (New), bank account details and Aadhar Number

Please make payment in the bank account mentioned in the UAN portal,A cancelled cheque( containing

members name,bank account number and IFSC Code) is attached herewith.

Signature of the Member

9416822552

VILL- SAGARPUR, PO-
DULOTH JAT, TEHSIL-
ATELI, MOHINDERGARH,
HR 123021

02/05/2019

SUNIL KUMARSP
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See Section 197A(1),197A(1A) and rule 29C
"Form No 15G

PART 1

individual or a person(not being a company or firm) claiming certain receipts without deduction of tax.
Declaration under section 197A(1) and section 197A(1A) of the income-tax Act,1961 to be made by n

5 Name of Premises
7. Assesses in which Ward/Circle
6. Status

(for which decleration is being made)
3. Assessment Year
2. PAN of the Assessee

4. Flat/Door/Block No.

1. Name of Assessee (Declarant)

AO No.Range CodeAO TypeArea Code13. PIN12.State11.Town/City/District

10.AO Code(under whom assessed last time)9. Area /Locality8 Road/Street/Lane

AO No.Range CodeAO TypeArea Code

20. Present AO Code(if not same as above)21. Jurisdictional Chief Commissioner of income-tex or
Commissioner of income-tax(if not assessed to
income-tax earlier)

19. Name of Business/Occupation 18. Residential Status(with in the meaning
of Section 6 of the income Tax Act,1961)

17. Present Ward/Circle16. Telephone No.(with STD Code) and Mobile No.15. Email

23. Estimated total income of the previous year in which  income mentionaed on column 22 is to be included

Income from units referred to in Schedule iv
interest on Sums referred to in Schedule iii
Interest on Securities referred to in schedule II
Divided from shares referred to in Schedule I

(Please tick the relevant box)

22.Estimated total income from the source mentioned below:

(Details of shares,which stand in the  name of the decleration and beneficially owned by him)
SCHEDULE-I

24.Details of investments in respect of which the decleration is being made:

Distinctive numbers of
the shares

NA

Date(s) on which the shares were
acquired by the declarant(dd/mm/yy)

Total value of sharesClass of shares & face
value of each share

No. of
shares

(Details of securites held  in the  name of the decleration and beneficially owned by him)
SCHEDULE-II

NA

Date(s) on which the securities were
acquired by the declarant(dd/mm/yy)

Date(s) of
securities(dd/mm/yyyy)Amount of SecuritiesNumber of securitiesDescription

ofsecuritie

(Details of the sums given by the declaration on interest)
SCHEDULE-III

NA

Rate of
interest

Period for which sum
were given on interest

Date on which the sums were
given on interest(dd/mm/yyyy)

Amount of sums given
on interest

Name and address of the person to
whome the sum are given on interest

SUNIL KUMAR
BSUPK9042D

9416822552
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(Details of the mutual fund units held in the name of declarant and benefically owned by him)
SCHEDULE-IV

NA

Income in respect
of units

Distinctive number of
units

Class of units and face
value of each unit

Number of UnitsName and address of
the mutual fund

(Details of the withdrawl made from National Saving Scheme)
SCHEDULE-V

The amount withdrawl
from the account

Date on which the
account was

Particulars of the Post Office where the account under the National Saving
Scheme is maintained and the account number

**Signature of the Declarant
Declaration/Verification

*I/We ----------------------------------------------- do hereby declara that to the best of *my/our knowledge and belief

what is stated above is corrrect, complete and is truly stated.* I/We declare that the incomes referred to in this from are not

includible in the total income of any other person u/s 60 to 64 of the income-tax Act,1961.* I/We furture, declare that the tax

on my/our estimated total income,including income/incomes referred to in column 22 above, computed in accordance with the

provision of the income tax-Act, 1961, for the previous year ending on relevant to the assessment year

not will exced the maximum amount which is not chargeable to income-tax

Place:

Date: Signature of the Declarant

[ For use by the person to whome the declation is funished]
PART II

1. Name of the person responsible for paying the income referred
to in column 22 of Part1

2. PAN of the person indicated in column 1 of  Part II

3. Complete Address 4. TAN of the person indicated in column 1 of Part II

5. Email 7. Status6. Telephone No.(with STD Code) and Mobile No.

11. Date on which the
incomehas been
paid/credited(dd/mm/yyyy)

10. Amount of income
paid

9. Period in respect of which the divident has
benn declared or the income has been

paid/credited

8.Date on which Declaration is
Furnished(dd/mm/yyyy)

13.Account Number of National Scheme from which
withdrawl has been made

12.Date of declaration,distribution or payment of dividend/withdrawl under the
National Saving Scheme(dd/mm/yyyy)

Fowearded to the Chief Commmissioner of Income-Tax ---------------------------------------------------------------------------------

Place:

Date:
Signature of the person responsible for paying
the income referred to in column 22 of Part 1

SUNIL KUMAR

02/05/2019
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Notes:

1 The declaration should be furnished in duplicate

2 Delete whichever is not applicable

3 Decleration can be furnished by an individual under section 197A(1) and  a person (other than a company or a firm)
under section 197A

4 Indicate the capacity in which the decleration is furnished on behalf of a HUF,AOP,etc

5 Before signing the decleration/verificatioon, the declarant should satisfy himself that the information furnished in this form

is ture,correct and complete in all respects. Any person making the false statement in the decleration shall be liable to

prosection under 277 of the income tax act,1961 and on conviction be punishable

i) In a case where tax sought to be evaded exceeds twenty-five lakh rupees,with rigorous imprisonment which

shall not be less than 6 months but which may extend to seven years and with fine

ii) in any other case, with rigorous imprisonment which shall not be less thab 3 months but which may extend to two

 years and with fine

6 The person responsible for paying the income referred to in column 22 of Part 1 shall not accepted the decleration where

the amount of income of the nature referred to in sub-section(1) or sub-section (1A) of section 197 A or the aggregate of
the amount of such income credited or paid or likely to be credited or paid during the previous year in which such
income in to be included exceeds the maximum amount which is not chargeable to tax
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Payment of Gratuity
(see Sub-Rule(1) of Rule 6)

FORM'F
NOMINATION

1.

2.

3.

4.

5.

6.

Shri/Smt. Kum
(Name in Full)

----------------------------------------------------------------------------------------------------------------------------------------------------

Whose  particulars are given in the statement below hereby nominee hte person(s) mentioned below receive the

gratuity payable after my death as also the gratuity standing to my credit in the event of my death before that amount

has become payable or having become payable has not been paid and direct that the said amount of gratuity shall be

paid in reporation indicated against the name(s) of the nominee(s).

I hereby certified that the person(s) mentioned is /are member(s) of my family within the meaning of clause
(h) of section 2 the payment of Gratuity

I hereby declare that i have no family with in the meaning of clause(h) of section 92 of the said Act.

(a) My Father/Mother/Parents is/are not depended on me

(b) My Husband's/ Father/Mother/Parents is/are not dependent  on my husband

I have excluded my husband from my family by notice dated that                                 to the controlling

Authority in terms of the prevision to clause(h) of section (2) of said Act.

Nomination made herein invalidates my previous nomination.

NOMINEE (S)

Name in full with full
address of nominee(s)

Relationship with
the employee

    Age
of nominee

Proporation by which the
gratuity will be shared

(P.T.O)

SUNIL KUMAR

SANTRA DEVI VILL- SAGARPUR, PO-
DULOTH JAT, TEHSIL-

MOTHER 01/01/1959 100.00
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STATEMENT

Name of the Employee in Full1.

2.

3.

4.

5.

6.

7.

8.

Sex

Religion

Wether unmarried/married/widow/widower

Department/Branch/Section Where employed

Post held with Ticket of Serial No. if Any

Date of Appointment

Permament Address

Village
:
City
:

Post Office

State

Place

Date

DECLARATION BY WITNESS

Signature of Witness
Nominee Signed/Thumb impressed before me

Name in Full and Full Address of witness

1. 1.

2. 2.

Place

Date

CERTIFICATE BY EMPLOYER
Certified that the Particulars  of the above nomination has been varified are recorded in this establishment

Signature of the employer/office authorised authority
Name and address of the Establishment

Employer's Reference NO. if any

ACKNOLEDGEMENT BY  EMPLOYEE

Formed the duplicate copy of  nomination in form'F filled me duly certified :

Signature of the EmployeeDate:

SUNIL KUMAR

Male

Hindu

Unmarried

HR

EXECUTIVE

VILL- SAGARPUR, PO- DULOTH JAT, TEHSIL- ATELI, MOHINDERGARH, HR 123021

02/05/2019

02/05/2019

02/05/2019

02/05/2019

Signature of Employee
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NOMINATION AND DECLARATION FORM

FOR UNEXEMPTED/EXEMPTED ESTABLISHMENTS

FORM-2(REVISED)

(Paragraph 33 & 61 (1) of the Employee's Provident Fund Scheme, 1952 & Paragraph 18 of the Employee's
Declaration and Nomination Form under the Employee's Provident Funds & Employee Pension Scheme

Pension Scheme, 1995)

Name1.

Date of Birth3.

Marital Status5.

Address7.

PermanentI.

TemporaryII.

Father/Husband 's Name2.

Sex4.

Date of Joining6.

Account No8.

Type of ID Proof

ID NO

PART-A(EPF)

below to receive the amount standing to my credit in the Employee's Provident, in the event of the death
I hereby nominate the person(s)/cancel the nomination made by the previously and nominate the person(s) mentioned

if the Nominee is a mirror
name & relationship &

address of the guardian
who may receive the

amount during the

Total Amt. of
   share of

accumlations
in Provident

Fund to each

Date of Birth Nominees
relationship
   with the
  member

      Address      Name of the
 Nominee/Nominees

1 2 3 4 5 6

Certified that i have no family as defined in para.2(g) of the Employee's Provident Fund Scheme 1952 and should acquire
a family tereeafter the above nomination should be deemed as cancelled.

1.

Certified that my father/mother is/are dependent upon me.2.

Signature or thumb impression of
             the subscriber

02/05/2019

Male

Unmarried

SUNIL KUMAR HIRA NAND

20/05/1991

PLOT NO. C-390, PHASE- II, NEW
PALAM VIHAR, GURGAON, HR

VILL- SAGARPUR, PO- DULOTH
JAT, TEHSIL- ATELI,
MOHINDERGARH, HR 123021

50100337795342

SANTRA DEVI VILL- SAGARPUR, PO-
DULOTH JAT, TEHSIL-

MOTHER 01/01/1959 100.00

SP
EC
IM
EN
 C
OP
Y.
 

CA
NN
OT
 B
E 
US
ED
 A
S 
LE
GA
L 
DO
CU
ME
NT



PART-B(EPS)

(Para 18)

children Pension in the event or my death

I hereby furnish below particulars of the members of my family who would be eligible to receive widow/

 S.NO Name & Address of the family Address Date of Birth Relationship
with member

1 2 3 4 5

             Certified that i have no family, defined in para 2(VII) of employee's Pension Scheme ,1995 and should I
acquire a family hereafter I shall furnish particulars thereon in the above form.

            i hereby nominate the following person for receiving the monthly widow penson(admissible under 16(2) a
 (1)& (11) in the event of my death without leaving any eligible family member of receiving persion

NAME & ADDRESS OF THE NOMINEE DATE OF BIRTH RELATIONSHIP WITH THE MEMBER

Strike out whichever is not applicable Signature or thumb impression of the subscriber

DATE :

CERTIFICATE BY EMPLOYER

                    Certificate that the above decleration and nomination has been signed/thumb impression before me by

Shri/Smt/Kum Emplolyed in my establishment after he/she

          has read the entry/entries has been read over to him/her by me and got confirmed by him/her

Signature of the employer or other authorised

Officers of the establishment

Designation:
Name and address of the factory/Establishment

Place:

Dated:

02/05/2019

02/05/2019

SANTRA DEVI VILL- SAGARPUR, PO- DULOTH JAT, TEHSIL- ATELI, MOHINDERGARH, HR 12302101/01/1959 MOTHER1

SANTRA DEVI VILL- SAGARPUR, PO- DULOTH JAT, TEHSIL- ATELI, MOHINDERGARH, HR 123021MOTHER01/01/1959
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Form No. 11 (New)Decleration Form
(To be retained by the Employer for future reference)

SIGNATURE OF EMPLOYER WITH SEAL OF ESTABLISHMENTDate:

As the DSC of establishment are not registered with EPFO, the member has been informaed to file physically claim(form-13) for transfer of funds
from his previous establishment

The KYC details of the above member in the UAN database have been approved with Digital Signature Certificate and transfer request has been
generated on portal

C. In case person was earlier a member of EPF Scheme, 1952 and EPS, 1995
* The above PF Account Number/UAN of the member as mentioned in(A) above has been tagged with his/her UAN/

Previous Member ID as declared by member
* Please Tick the Appropriate Option:-

The KYC details of the above member in the UAN database
Have not been uploaded
Have been uploaded but not approved
Have been uploded and approved with DSC

* Please Tick the Appropriate option
* (Post allotment of UAN) The UAN alloated for the member is

B. In case the person was earlier not a member of EPF Scheme, 1952 and EPS, 1995:
A. The member Mr./Ms/Mrs. has joined on and has been allotted PF number

DECLARATION BY PRESENT EMPLOYER
Signature of MemberPlace:

Date:

4. In case of changes in above details , the same will be intimated to emplyer at the earliest

(The  transfer would be possible only if the identification KYC details approved by previous employer has been verified by
present employer using his Digital Signauture Certificate)

3. Kindly transfer the fund and service details,if applicable from the previous account as declare above to the present PF Account
2. I authorize EPFO to use my aadhar for verification/authentication/eKYC purpose for service delivery
1. Certify that the particulars are true to the best of my knowledge.

Undertaking

THE EMPLOYEES' PENSION SCHEME,1995(PARAGRAPH-24)
THE  EMPLOYEES' PROVIDENT FOUND SCHEME,1952(PARAGRAPH-34& 57)&

Employees' Provident Fund Organization

Name of the member

Father's Name Spouse's Name
(Please tick whichever is applicable)

Date of Birth:(DD/MM/YYYY)

Marital Status Gender

(a) Email ID:
(b) Mobile No.

1.

2.

3.

4. 5.

6.

Whether earlier a member of Employees' Provident Fund Scheme 1952

Whether earlier a member of Employees' Pension Fund Scheme 1952

7.

8.

Previous Employment details :[if Yes to 7 AND/OR 8 Above]]
(a) Universal Account Number
(b) Previous PF Account Number:
(c) Date of Exit From previous employment:(DD/MM/YYYY)
(d) Scheme Certificate Number(if issued)
(e) Pension Payment Order(PPO) No. (If issued)

(a) International Worker
(b) If yes state the country of origin(india/ Name of other country)
(c) Passport Number
(d) Validity of Passport[(DD/MM/YYYY) to (DD/MM/YYYY)]
KYC Details:(attach self attested copies of following KYCs)

9.

10.

11. (a) Bank Account Number & IFS Code
(b) Aadhar Number
(c) Permanent Account  Number(PAN) if available

Yes

Yes

Yes

No

No

No

To

SUNIL KUMAR

HIRA NAND

20/05/1991

9416822552

MaleUnmarried

889052221373
BSUPK9042D

50100337795342 HDFC0000485

02/05/2019

02/05/2019SUNIL KUMAR
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NOMINATION FORM
(FORM-D)

1. Sh. /Sht. whose particulars are given in the statement

given below. I hereby require that in the event of my death before resuming work the balance of my pay due for the

period of leave with wages not availed of shall be paid to my nominee mention as under

Nomination made here in invalidates my previous nomination2.

S.No. Name in full Address in full Relationship with
     Employee

Age of
Nominee

Production
which the

STATEMENT

Name of the Employee in Full

Name of Father

Sex

Religion

Whether Unmarried/Married

Department/Branch/Section Where Employed

Designation

Category

Date of Appointment

Wages

SUNIL KUMAR

SUNIL KUMAR

HIRA NAND

Male

Hindu

Unmarried

EXECUTIVE

02/05/2019

24000.00

SANTRA DEVI
VILL- SAGARPUR, PO- DULOTH JAT,
TEHSIL- ATELI, MOHINDERGARH, HR
123021

MOTHER 01/01/19591
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Village

City

Date

P.O

State

Signature/Thumb of the Employee

(DECLARATION BY THE WITNESS)

Nomination Signed /Thumb-Impressed before me

Name in Full & Address of the Witness Signature of Witness

1

2 2

1

Signature of the EmployerDated:

Received the duplicate copy of nomination in form 'D' filed by me and duly certified by the employee

ACKNOWLEDGEMENT BY THE EMPLOYEE

Add. Stamp Of the Factorty
Dated: Designation

Employer's Reference No..................................if any                                                          Signature of the Employer

Certificate that the particulars of the above  nomination have been varified and recordin this establishment

Certified by the employer

Place:

Dated: 02/05/2019

02/05/2019

02/05/2019

SP
EC
IM
EN
 C
OP
Y.
 

CA
NN
OT
 B
E 
US
ED
 A
S 
LE
GA
L 
DO
CU
ME
NT



FORM 1?kks"k.kk i=
DECLARATION FROM

fofu;e 11 o 12
REGULATION 11 & 12

dsoy mlh fLFkfr es Hkjk tkuk gS ;fn deZpkjh igys chekafdr u gqvk

(To be filled  in only if the employee has not insured earlier )
¼d½ chekafdr O;fDr ds fooj.k ¼[k½ fu;kstd ds fooj.k
(A) INSURED PERSON'S PARTICULARS (B) EMPLOYER'S PARTICULARS

 chek la[;k
 1. Insurance No.

 uke ¼Li"V v{kjksa e

 2. Name (in block letters)

sa firk @ ifr dk uke
 3. Father/Husband Name

tUr frfFk
4. Date of Birth

Marital
Status

5oSokfgd
izfLFkfrYear

o"kZ
Month
eghuk

Day
fnu

Sex6fyax

fookfgr@
vfookfgr@
fo/kok

iq@e
7. Present Address /orZeku irk LFkk;h irk8. Permanent Address

VsfyQksu uEcj@ bZ esy irk
fiu dksM

Pin Code

Branch Office'kk[kk dk;kZy; DispensaryvkS"k/kky;

 chek la[;k
      9. Employer's Card No

fu;qfDr dh rkjh[k
   10. Date of Appointment

Year
o"kZ

Month
eghuk

Day
fnu

fu;kstd dk uke vkSj irk 11.Name & Address of the Employer

;fn igys fu;kstd esa jgs gS rks d`i;k fuEufyf[kr C;kSjk nhft,
 12. In case of any previous employment please fill up the details as under

fiNyk chek la[;k
 13. Previous Ins.No

'kk[kk dk;kZy;
 (b) Emplrs. Code no

fu;kstd dk uke vkSj irk (c).Name & Address of the Employee

VsfyQksu uEcj@ bZ esy irk

x½ e`R;q dh fLFkfr es udn fgrykHk ds fy;s d-jk-ch-vf/kfu;e1948 dh /kkjk71@d-jk-ch-¼dsUnh;½ fu;e 1950 ds 56¼2½ ds vUrZxr ukfefr ds C;ksjsA
(c)Details of the Nominee u/s 71 of ESI Act 1948/Rule-56(2)of ESI (Central) Rules 1950 for payment cash benefit in the event of death

/ Addressirk/ Relationshipukrsnkjh/ Nameuke

eSa ,rn~ }kjk ?kks"k.kk djrk @ djrh gWwa fd esjs }kjk izLrqr fd, x;s fooj.k esjh tkudkjh vkSj fo'okl ds vuqlkj lgh gSA eSa vius ifjokj esa lnL;ksa

 ds gq, ifjorZu dh lwpuk 15fnu ds Hkhrj izLrqr djus dk opu Hkh nsrk @ nsrh gWwA

I hereby declare that the particulargiven by me are correct to the best of my knowledge and belief. I undertake to intimate the corporation
any charges in the membership of my family with in 15 days of such charges

fu;kstd ds izfrgLrk{kj

Counter Signature by the employer

lhy lfgr gLrk{kj
Signature with seal

(D) Family particulars of Insured Person

chekd`r O;fDr ds gLrk{kj @ vxwaBk fu'kku

Signature /T.I. of IP

dze la

S.No.

uke

Name

QkeZ Hkjus dh rkjh[k dks
 vk;q@ tUr frfFk

      Date of Birth/Age
as on Date of Filling

     Relationship with the
           Employee

deZpkjh ds lkFk ukrsnkjh

 Whether Residing
with his/her,Say

D;k muds lkFk jg
jgs gSa\ crk,

If,No State Palce Of
        Residence

;fn ugha rks vkokl dk
LFkku n'kkZ,

ESI Corporation Temporary Identity card
d-jk-ch- fuxe vLFkkbZ igpku i=

(Valid for 3 Months from the date of Appointment)
¼fu;qfDr dh rkjh[k ls 3eghus rd oS|½

Employer's Card No & Address
fu;kstd dwV la[;k o irk
Branch office'kk[kk dk;kZy;

chek la[;k
Ins.No

/ Nameuke

 Validity
oS|rk

Date
rkjh[k

Signature/T.I of I.P.
chekd`r O;fDr ds gLrk{kj @ vxwaBk fu'kku

Signature of B.M with seal
lhy lfgr 'kk[kk izcU/kd ds gLrk{kj

SUNIL KUMAR

HIRA NAND

UnmarriedMale 561513

PLOT NO. C-390, PHASE- II, NEW
PALAM VIHAR, GURGAON, HR
122017

VILL- SAGARPUR, PO- DULOTH
JAT, TEHSIL- ATELI,
MOHINDERGARH, HR 123021

02/05/2019

SANTRA DEVI MOTHER YES01/01/19591
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INSTRUCTIONS

Submittion of Form-1 is govemed by regulation 11& 12 of ESI(Central Regulations, 1950)
QkeZ&1 dk izs"k.k d-jk-ch- ¼ lk/kkj.k ½ fofue;] 1950 ds fofue; 11 o 12 ds vUrZxr fofue; fd;k tkrk gSA1

2

"Family" means allow any of the following relativeof an insured Person Namely:-
(i)a spouse (ii) a mirror legitimate or adopted child dependent upon the I.P..,(iii) a child who is wholly dependent on the earning
of the I.P. and who is (a) receiving education, till be or she attains the age 21 years (b) an unmarried daughter. (iv) a child who is
infirm by reason of any physical or mental abnormality or injury and is wholly dependant on the earnings of the I.P.. as long as
the infirmity continues.(v) dependent /parents(Please see section 2 clause 11 or the ESI Act 1948 for details)

ßdqBqEcÞ ls fdlh chekd`r ds fuEufyf[kr lHkkh vFkok dksbZ ukrsnkj vfHkizsr gS%&vFkkZr%&¼1½ fookfgrh ¼2½chekadr̀ O;fDr
ij vkfJr dksbZ /keZt ;k nRrd voL;d vkfJr ckyd ¼3½dksbZ ckyd tks chekd`r O;fDr ds miktZuksa ij iw.kZr% vkfJr
gS rFkk tks ¼d½ f'k{kk izkIr dj jgk gS muds 21 o"kZ dh vk;q izkIr dj ysus rd ¼[k½ dksbZ vfookfgr iq=h ¼4½ dksbZ
ckyd tks fdlh 'kkjhfjd vFkok ekufld vlekU;rk ;k pksV ds dkj.k f'kfFkykax jgus rd cheakdr̀ O;fDr ds miktZuks ij
iw.kZr% vkfJr gS ¼5½ vkfJr ekrk&firk ¼C;ksjk gsrq d-jk-ch- 1948 dh /kkjk 2 ds [kaM 11 dks ns[ksa ½

3 igpku&i= vgLrkarj.kh; gSA
Identity card is Non-Transfferable.

4 igpku&i= xqe gksus dh fLFkfr esa @ fu;kstd 'kk[kk izcU/kd dks rRdky lqfpr fd;k tk,A
Loss of the Identity card be reported to Employer/Branch Manger Immediately

5
Submission of false information attracts penal action under action 84 of ESI Act. 1948
fdlh izdkj dh xyr lwpuk nsus fd fLFkfr esa d-jk-ch- vf/kfu;e1948 dh /kkjk 84 ds rgr dkuwuh dk;Zokgh dh tk ldrh
gSA

6

This form duly filled in must reach the concermed Brach Officer with in 10 Days of appointment of the Employee.Delay attracts
penal action under section 85 of the Act. Against Employer.

ubZ fUk;qfDr dh fLFkfr esa Hkyh&HkWakfr Hkjk gqvk ;g QkeZ fu;qfDr ds nl fnu ds Hkhrj lacf/kar kk[kk dk;kZy; esa vo';
 gh izLrqr fd;k tkuk pkfg, foyEc dh fLFkfr esa fu;kstd ds fo#) /kkjk&85 ds rgr dkuwuh dk;Zokgh dh tk ldrh gSA

7

as in insured panel you and your depandent family perents are either to full medical care from today itself. The other benefits
in case includes(1) Sickness Benefits (2) Temporaty Disabiment benifits (3) Permanent Disabiment Benifits (4) Dependents Benefits
(5)Matonity Benefits and (in case of woman employees sub to fullfillment of contributory conditions)

chekad`r O;fDr o mlds ifjokj ds vkfJrtu va'knk;h 'krsZ iwjh djus ij fuEufyf[kr fgrykHk izkIr dj ldsaxsA
¼1½chekjh fgrYkkHk ¼2½vLFkk;h fu%'rrk fgrykHk ¼3½ LFkk;h fu%'rrk fgrykHk ¼4½ vkfJrtu fgrYkkHk ¼5½ izlwfr fgrYkkHk
¼dsoy efgyk dk;Zdkjh ds fy,½

8
For more details please contact website of ESCI at www.esci.org or contact Regional Office or Branch office
vf/kd tkudkjh ds fy, d`i;k osclkbV www.esic.org ns[ksa ;k 'kk[kk dk;kZy; ls lEidZ djsaA

If,No State Palce Of
        Residence

;fn ugha rks vkokl dk
LFkku n'kkZ,

 Whether Residing with
          his/her,Say

D;k muds lkFk jg jgs gSa\
     crk,

     Relationship with the
           Employee

deZpkjh ds lkFk ukrsnkjh

      Date of Birth/Age
as on Date of Filling Form

QkeZ Hkjus dh rkjh[k dks
 vk;q@ tUr frfFk

Name

uke

S.No.

dze la

/ StatejkT;/ TowndLck/ NoughaWa/ YesgkWa

For Branch office use only
dsoy 'kk[kk dk;kZy; ds iz;ksx gsrq

Date of the Appointment of ins.
chek la[;k vkcaVu dh rkjh[k%&1

Date of Issue of T.I.C :
v-ig- i= tkjh djus dh rkjh[k%&2

Name/No. of Disp.:
vkS"k/kky; dk uke%&3

Whether reciproical Medical arrangement involved. if yes Please Indicate
D;k vU; fpfdRlk O;oLFkk miyC/k gS\ ;fn gkWa rks mYYks[k djsa%&4

Signature of Branch Manager
'kk[kk izcU/kd ds gLrk{kj

02/05/2019

SUNIL KUMAR

SANTRA DEVI MOTHER01/01/19591 Yes
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